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The LST department
◦ Language Science and Technology (LST) department: 
- Bachelor degrees:

1) Language Science (B.A.)
2) Computerlinguistik (B.Sc.)

- Master degrees:
1) Translation Science and Technology (M.A.)

2) Language Science and Technology (M.Sc.)
3) Language and Communication Technologies (M.Sc.)



Our website
◦ You can find this presentation uploaded on our website:

https://www.uni-saarland.de/fakultaet-p/erasmus-lst.html



NAVIGATING 
THE LSF PORTAL
Uni Saarland LSF portal

◦ You can log in by entering your 
“Benutzerkennung” (username) 
and your password

◦ The username is usually received 
after the enrollment is complete

◦ In case you face problems related 
to the log-in process à contact 
the HiZ (support@hiz-saarland.de)

mailto:support@hiz-saarland.de


Navigating the
LSF portal
◦ Courses from all departments
◦ Courses from our department

◦ Courses for international students



Creating a 
semester plan
◦ Log into your account (Benutzerkennung 

+ password)

◦ Pick the course you want to add to your
schedule

◦ Click on „vormerken“ (preselect) and 
then on „markierte Termine vormerken“ 
(Schedule preselected)



Creating a 
semester plan
◦ Go to „My functions“ and click on 

„Schedules“ on the left side of the menu

◦ The courses you have preselected should
appear on the time plan

◦ Click on „save schedule“ 

◦ To download your course schedule as a 
PDF file, click on „print PDF“

◦ You can also register for courses via the
schedule function by clicking on „apply / 
cancel application“



Courses for
Erasmus students
◦ 1) Bachelor degree “Language Science” 

courses

◦ 2) Master degree “Translation Science and 
Technology” courses



Courses for
Erasmus students
◦ As Erasmus students, you can also 

choose courses from other
departments, e.g. Germanistik, 
Anglistik etc.

IMPORTANT
Check the module handbooks of the
degrees the courses belong to, to
make sure that there are no
prerequisites to attend the course or to
see, if you meet those requirements!



How to register for courses
◦ Log into your LSF 

account

◦ Choose a course

◦ Click on „jetzt belegen 
/ abmelden“ (apply
now / cancel
application)



How to register for courses
◦ Some courses have their own websites (occasionally the links to those websites are

provided on LSF) and sometimes the course registration takes place via those websites



How to register for courses
◦ For other courses, it is not possible to apply via LSF or another website. In this case, 

please send an e-mail to the professor teaching that subject to inform them that you
want to attend their course!

◦ In other cases, there are guiding comments or contact details in the „Comments“ 
section of the courses on LSF 

IMPORTANT
◦ Always check the „Comments“ section,

you may find useful and important

information there!



How to register for exams
◦ Registration for the exams rarely happens through the LSF portal!

◦ Please ask your professors to inform you about the exams, the examination dates, as
well as the exam registration process and other formalities at the beginning of the
semester. The earlier you know this information, the better!

◦ To note: You can only receive your Credit Points / ECTS points from the courses you
have actually attended, if you successfully pass the respective exam!

◦ In case a course does not offer an exam, please clarify the details with the professor
(e.g. how to receive a grade or how to pass the course and receive a certificate
(Schein) for it)



Libraries
◦ You can use and 

study at any one of
the libraries to be
found on our
campus, e.g. the
SULB 

Saarländische Universitäts-
und Landesbibliothek
(SULB)
§ Opening hours: 
Mo - Fr 08:00– 21:00 
Sa: 10:00-18:00
So: closed



Language Center 
(https://www.szsb.uni-saarland.de/kursangebot.html)

◦ For any courses offered by the Language Center, you need to download the
certificates with your grades on your own from your account on the website after the
successful completion of the classes and their exams



Free time activities
◦ University sports courses and groups à https://www.uni-

saarland.de/en/institution/sports.html

◦ ZiS (Centre for International Students) for excursions, game nights, cultural events and 
outings à https://www.uni-saarland.de/en/global/welcome-center/intercultural-
life/zis.html

◦ ESN (Erasmus Student Network) for more events, parties and excursions à
https://saarbruecken.esn-germany.de/

https://www.uni-saarland.de/en/institution/sports.html
https://www.uni-saarland.de/en/global/welcome-center/intercultural-life/zis.html
https://saarbruecken.esn-germany.de/


Departmental Erasmus Office
My (new!) Office hours during summer semester 2024:

§ Monday 12:00-14:30 
Ø Room No. 2.08.02, Building A2.2 

Ø Out of office: Announced on our website and via a note on the office door
Ø For further updates, please check our website. You can always 

communicate with us per email!
Ø You can also book an appointment with us in case your questions cannot 

be answered via email



Departmental Erasmus Coordination vs
General Erasmus Office & International 
Office
◦ Your Erasmus Coordinator at our university is:  Ms. Dimitra Papadopoulou
◦ The departmental coordinator is: Ms. Andrea Wurm

◦ For questions and issues related to your Learning Agreements, Transcripts of Records and / or
other questions regarding your studies, please contact us at: erasmus-languages@io.uni-
saarland.de

◦ For questions related to the financial aspects of your Erasmus exchange or for your Erasmus 
funding and scholarships, please contact the International Office at: erasmus@uni-
saarland.de

◦ For other questions related to your daily life here, please contact the Welcome Center at: 
welcome@uni-saarland.de

mailto:erasmus-languages@io.uni-saarland.de
mailto:erasmus@uni-saarland.de


Departmental Erasmus Coordination vs
General Erasmus Office & International 
Office
◦ The departmental Erasmus Coordination is NOT the same as the general Erasmus Office 

or the International Office!

◦ For the signing of the Certificates of Arrival, Stay and Departure, please contact either
the International Office: erasmus@uni-saarland.de or the Welcome Center: 
welcome@uni-saarland.de

◦ Exception: Exchange students from the East Partnership programmes à those
Certificates are signed by Ms. Dimitra Papadopoulou

mailto:erasmus@uni-saarland.de
mailto:welcome@uni-saarland.de


The Learning Agreement
◦ In the end your Learning Agreement (LA) needs to correspond to your Transcript of

Records, so please remember to enter any changes in your courses on your LA, as well!

◦ The Learning Agreement is signed by the Erasmus Coordinator, Dimitra Papadopoulou

◦ You can send it to me either per email as a PDF or Word document or via the OLA 
portal and the EWP system

◦ IMPORTANT: For me to receive a notification about your LA on the EWP platform, please
enter the name Dimitra Papadopoulou and the email address: erasmus-
languages@io.uni-saarland.de in both sections titled „Contact person“ and 
„Responsible person at the Receiving Institution“!!!

mailto:erasmus-languages@io.uni-saarland.de


The Learning Agreement

◦ Regarding the recognition of the courses you have attended at our university back at 
your home institution à please contact your home coordinator to clarify the details
with them

◦ In case the Credit Points / ECTS points of a course are not stated on the LSF portal à
please check the module guide of the degree the course belongs to (e.g. the
Language Science module guide: https://www.uni-
saarland.de/fileadmin/upload/studium/angebot/mhb_ba/MHB2016/MHB_Language_B
A.pdf ) or you can, alternatively, also contact us

https://www.uni-saarland.de/fileadmin/upload/studium/angebot/mhb_ba/MHB2016/MHB_Language_BA.pdf


The Learning Agreement

◦ Please also make sure that the rest of the course details on the Learning Agreement 
are accurate and updated

◦ Try to avoid entering the title of a module as a course. Modules usually consist of
multiple and different courses and the ECTS points are divided among them à You
receive separate certificates (Scheine) for such courses and those are entered
separately on the Transcript of Records, as well!

◦ Feel free to contact us as often as needed, if you need your Learning Agreement 
signed or if you need to change it!



The Learning Agreement
◦ Changes can be made at the beginning of the semester, as well as towards the end, 

but ONLY if your home university allows that (e.g. you feel like the content of the course
is not what you were expecting, the language level is higher than expected, there are
time slots clashing, you end up not participating in an exam etc.) à delete any courses
you are not taking from your LA and enter the new ones à either create a new LA or
make changes to your already existing one

◦ Please make sure that your home coordinator is also informed about the changes to
your Learning Agreement 

◦ You can also let them know that we are willing to sign changes to your LA multiple 
times



The Transcript of Records and 
Certificates

◦ At the end of the semester, the grades and certificates for the courses you
attended from our department will be sent directly to me per email or sent to
the office postbox

◦ Alternatively, get your „Scheine“ and / or grades from the lecturers and then
send them to me per email or submit them at the office. For courses not 
offeredy by our department, it is up to you to receive your certificates!

◦ Tip: Ask the professors from your courses right from the start to send the grades 
and certificates to the Erasmus coordinator (Dimitra Papadopoulou, erasmus-
languages@io.uni-saarland.de) 

mailto:erasmus-languages@io.uni-saarland.de


The Transcript of Records and 
Certificates

◦ The Transcript of Records is issued by Dimitra Papadopoulou, once all your grades have
been received and uploaded to our system

◦ Exam and term paper correction time varies widely and cannot be influenced by the
Erasmus coordination!

◦ Please let me know your deadlines (if there are any) on time!



The Transcript of Records and 
Certificates

◦ You can ask me for an overview of the grades I have received for you at any point
towards the end of the semester

◦ In case you urgently need your Transcript of Records but are still missing one or two
grades, you can contact me about it à I can issue you a temporary ToR!

◦ Once the ToR is issued, it is signed by the Erasmus Coordinator and sent either to your
email address or to that of your home coordinator /  home university



Campus 
map

Find us in 
building
A2.2, 
room
2.08.02!



Questions?
Contact us:

Dr. Andrea Wurm: a.wurm@mx.uni-saarland.de
Dimitra Papadopoulou: erasmus-languages@io.uni-saarland.de
Website: https://www.uni-saarland.de/fakultaet-p/erasmus-lst.html



Checklist for Erasmus documents
At semester start:

oCertficate of Arrival signedoInitial Learning Agreement created and signed by all parties and sent to home
universityoRegistration to the courses

At semester end:

oFinal Learning Agreement updated and signed by all parties and sent to home unioCourse certificates and grades received and sent to the Erasmus coordination of the
receiving universityoCertificate of Stay / Departure signed and sent to home universityoTranscript of Records received and sent to home university


