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Dear students, 

The time has come: For the first time we will offer our job fair in digital format on 12th November 

2020. Therefore we have compiled some tips for you: Of course, some of these tips also apply to 

job fairs with an on-site presence. We recommend that you prepare yourself thoroughly - this 

preparation is usually beneficial for all upcoming job fairs, the application process and generally for 

your career start. We are always happy to answer your questions: Simply write an e-mail to ca-

reer@uni-saarland.de. Good luck with your preparation! Your Career Center Team 
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Preparing for an online fair using the example next digital 

Career Center events to prepare you for the fair 

We have several opportunities for you to ask us questions in the run-up to the fair. The dates (and 

also die dates of our other events) can be found here: https://www.uni-saarland.de/einrichtung/ca-

reer-center/veranstaltungen/wintersemester-202021.html 

Finish your curriculum vitae 

The most important first: Update your CV! You should do this at least every two years, so that you 

can react quickly when needed.  

We recommend:  

Have a professional application picture taken, on which you come across as sympathetic, moti-

vated and competent. Although this hasn't been mandatory for a few years now, it is always 

well received. You can then use the picture as a profile picture for LinkedIn, Xing and Co. - or as 

a profile picture for an online job fair like next digital. 

Choose a design or even better: Create a design that embodies you and fits the industry you 

want to apply for. If these are several and very different ones, create several designs and apply 

them to both the cover letter and the CV. 

Create a complete CV in reverse chronological order with all information that could be some-

how relevant. From this file you can then help yourself to write a perfectly fitting CV for the next 

application. For opportunities like next digital, however, you need a general resume with all rel-

evant stations.  

Think about how you can bundle your content in a way that it is easy to understand. For most 

students, the headings study and school, work experience or internships and other qualifica-

tions (languages, IT, etc.) make sense. 

Profile set up 

Creating a profile at talentefinder is a quick and easy process. Upload a good photo of yourself 

(your application photo is welcome, but it doesn't have to be) and make sure to indicate your fields 

of study and possible specializations. 

It's nice to know that you can (but don't have to) enter a profile slogan at talentefinder. This gives 

companies the opportunity to gain a more personal impression of you. 



 www.uni-saarland.de   

3 

 

In addition, indicate some of your strengths and think about how you can justify them - concrete 

examples are always good. This is also a good preliminary exercise for job interviews or the talks on 

the day of the job fair. 

At “Einstiegsort” you indicate where you would like to be working. Here you can also indicate 

“throughout Germany“. 

Since you attach your CV to your profile, only the highlights are requested in the profile so that 

companies don't always have to read through endless profiles and can make a quick decision. Only 

when a company and you are matched, your resume can be viewed by that company. 

Last but not least: Make sure to proofread it again (or have it proofread)! As with a resume, spelling 

mistakes are an absolute no-go for many HR professionals. 

Choose events  

On the day of the fair itself, we will offer you some exciting short presentations with the oppor-

tunity to ask questions. Have a look around and see what's in store for you: 

https://www.uni-saarland.de/einrichtung/career-center/next-digital/programm.html  

Then note the dates so that you can coordinate them with the meetings. Also, take the opportunity 

to brainstorm about the topic in advance and write down some questions you might ask. 

Releasing or blocking appointment slots 

You can block or unblock your appointment slots by clicking on the symbol showing a calender. 

For example, if you have a lecture, block these slots by clicking on the symbol on the right. 

Look through job offers 

Almost all of the participating companies have published their own job offers on the jobwall. Be 

sure to check it out to get an impression and to be able to refer to it in a conversation. 

You will find it on talentefinder in the menu – it is the symbol showing a briefcase. 

Matching the companies 

As soon as you completed your profile and updated your CV, you can start swiping. Your opportu-

nities: Skipping, liking and disliking. When you are not sure with a certain company, you should 

skip and keep it aside for later – once you disliked it, it will not show up again. 

https://www.uni-saarland.de/einrichtung/career-center/next-digital/programm.html
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Research companies 

You may already have some information through the company profiles, but if you are really serious 

about your desire to find a job or to end up exactly with the company of your choice, further re-

search is useful. Nobody expects you to know the company inside out, but you should at least be 

able to answer the question "Why do you want to work for us?“. 

This will also help you to prepare your own questions to the companies. 

Prepare self-presentation and questions 

It is important to prepare the central elements for job interviews as well as for the discussions on 

the day of the fair. At least the self-presentation and your own questions! Think about how you can 

introduce yourself in a few sentences that contain all the information (relevant to the company). 

Why did you choose your field of study and what kind of job are you aiming for? At the end of 

each interview there is always the opportunity to ask questions yourself. If you don't have any 

questions, you will seem less motivated and ill-prepared. Don't miss the chance to get stuck in the 

HR managers memory by asking good questions!  

Ensure good framework conditions for the day of the fair 

On the day of the fair itself, you can visit our program and have video dates with the companies. It 

is therefore essential that you have a stable internet connection and can use your camera and mi-

crophone. If this should be a problem for you at home, you should find an alternative in advance. 

For example, there are work rooms in the libraries that you can reserve, and often the CIP pool is 

also an option. We have a few recommendations for your browser: Internet Explorer does not work, 

the best is to use Chrome, Firefox or MS Edge. Safari and Opera must be configured correctly if you 

use these browsers. For example, you can join the video date (conversation with the company) even 

days before the appointment and test if your equipment works. 

 

Fair day 12 November 2020, 13:00 - 17:30 

Information about the events in the supporting programme 

To participate in our events from the supporting programme, simply follow this link: 

https://www.uni-saarland.de/einrichtung/career-center/next-digital/programm.html 

Your microphone will be muted to ensure a better understanding of the speaker. You can ask ques-

tions during the presentation by writing them in the chat and we will make sure to pass them on. 

https://www.uni-saarland.de/einrichtung/career-center/next-digital/programm.html


 www.uni-saarland.de   

5 

 

During the presentation you can turn off your camera, it also often helps with connectivity prob-

lems. After the presentation you’re welcome to turn on your camera to ask questions, this also 

nicer for the speaker. In order to avoid a constant change of the displayed persons, you can pin the 

speaker by right-clicking on his/her name or picture in the list of participants.  

Career Center support 

We offer you a quick profile and CV check all afternoon and are available for questions! 

www.next.saarland 

Dates with companies 

Please make sure that you arrive punctually for your appointments. The interview time is limited 

and being late makes a bad first impression.  

Dress code is casual as always, so dressing up isn’t necessary for most people. If the position you’re 

aiming for is in a very formal setting and your future dress code will be strictly business, it makes 

sense to dress at least business casual for the fair. In that case, the company can simply imagine 

you better in your future position. 

Either way, it should come across that the interview is important to you and that you made some 

effort.  

All instructions apply to both the upper part of your body and down below!  There is always a 

moment when you have to stand up in front of the camera. 

Take notes during your conversation so you remember everything afterwards and even after sev-

eral conversations, you can still assign details and not confuse anything. 

Follow-up 

Writing a custom-fit cover letter 

Follow-up is as important as preparation. In the best case, your preferred company was there, you 

had a meeting and made agreements on how to proceed. 

Now you can create your custom-fit cover letter: In the introduction, refer to the job fair and the 

interview and describe why you are motivated to be hired by this company. Then summarize your 

most important stages in your CV that are relevant to this company and this position (hard skills). 

Describe also which soft skills you bring along that possibly predict your future success in this posi-

tion. Do not forget to mention the general conditions: When or in which period of time will you be 

http://www.next.saarland/
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available and what salary do you have in mind? If you are applying for a compulsory internship, this 

should also be made clear. The best thing is to write it in the subject line. 

Scan relevant certificates 

Scan your certificates and your transcript of records and attach them to your application in a logical 

order: Usually, this order corresponds to the order of the individual stages in your CV. 

Send application documents to the company 

When applying by email, make sure you have a serious email address and a good subject, for ex-

ample: Application for an internship, department XY at location XY. 

The text of the email is shorter than the text in the cover letter and should nevertheless briefly de-

scribe your motivation for applying, include which documents are attached to the email and state 

the general conditions.  

A signature with your contact details makes sense and makes the whole thing look more profes-

sional. 

When attaching to your email, make sure that the cover letter, CV and certificates are summarized 

in this order in a pdf file and that you have named it appropriately, for example "Application NAME 

as XY". 

Research companies - again 

The profiles of all participating companies can be found on the career center website: 

https://www.uni-saarland.de/einrichtung/career-center/next-digital/aussteller.html  

If you regret not getting an interview with a company, take this as an opportunity to send an own-

initiative application. Make clear why this company is the employer of choice and why you are a 

suitable candidate. 

If you would like to gain more confidence with regard to your application and the interview or if 

you have a few more questions, you are welcome to visit one of the other events of career center' 

in winter semester 2020/21. Click here for dates and registration: 

https://www.uni-saarland.de/einrichtung/career-center/veranstaltungen/wintersemester-

202021.html 

https://www.uni-saarland.de/einrichtung/career-center/next-digital/aussteller.html

