
 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Tips for students  

Career Fair next digital – hybrid edition 

 

 

Career Center | Saarland University | Saarbrücken | 15.10.2021 

  



 www.uni-saarland.de/career-center   

1 

 

Our Career Fair is here! On 3 and 4 November 2021, we will be launching it as a hybrid event. We 

recommend that you prepare yourself thoroughly. As a rule, this preparation will benefit you at all 

upcoming fairs as well as in the application process and when starting your career. Below, you will 

find a checklist that also serves as a table of contents. This will give you a clear overview of the indi-

vidual steps you need to take to prepare for the fair. We are always happy to answer your ques-

tions. Feel free to send an email to career@uni-saarland.de. 

Good luck with your preparation! Your Career Center Team 

Checklist 

1. Preparation for the fair 

 a) Participate in a preparatory event offered by the Career Center 

 b) Revise and update your CV 

 c) Create your profile on talentefinder  

 d) Select relevant events from the fair programme  

 e) Enable or block appointment slots according to your own availability  

 f) Take a look to the job postings 

 g) Like companies early for the best possible matching   

 h) Research the desired companies  

 i) Get prepared for your self-introduction and questions  

 j) Ensure good working conditions during the day of the event 

 k) CV and profile quick check from the Career Center 

 l) Translation Plug-in 

2. Fair days 

 a) Participation in the events of the fair programme  

 b) Quick check of your CV and profile by the Career Center  

 c) Interviews with matching companies  

3. Follow-up of the fair 

 a) Write a suitable cover letter  

 b) Prepare relevant application documents  

 c) Send your application to the company 

 d) Research companies with which unfortunately no interview could be arranged  

mailto:career@uni-saarland.de
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1. Preparation of a career fair taking next digital as example 

a) Participate in the reparatory events offered by the Career Center 

We offer some opportunities for you to ask us questions to prepare for the fair. You can find the 

dates (and those of our other events) here: 

https://www.uni-saarland.de/einrichtung/career-center/veranstaltungen.html 

Participants in one of these events can have a free professional job application photo taken of 

themselves on 25 October 2021. 

b) Revise and update your CV 

First, the most important thing: update your CV! You should do this at least every two years any-

way, so that you can react quickly when you need it, instead of slacking off in a hurry.  

We recommend you to:  

Have a professional application photo taken of you, in which you look likeable, motivated and 

competent. Although this has not been compulsory for a few years now, it is always well re-

ceived. You can also use the picture as a profile picture for LinkedIn, Xing and the like - or as a 

profile picture for a career fair like next digital. 

Choose a design, or even better, create a design that embodies you and fits the industry you 

want to apply to. If there are several and very different ones, create multiple designs and apply 

them to both the cover letter and the CV. 

Create a gap-free antichronological CV with all the information that could be of relevance in 

any way. You can then use that file to write a customised CV for the next application. For op-

portunities like the next digital, however, you need a general CV with all the relevant experi-

ence.  

Think about how you can bundle your content in a way that is as easy to understand as possi-

ble. For most students, the headings such as “Education”, “Work Experience/Internships” and 

“Qualifications” (e.g.: languages, IT, etc.) make sense. 

c) Create your profile on talentefinder 

It's easy to set up a profile on talentefinder. Just click on this link: www.next.saarland. 

Upload a good photo of yourself (e.g.: your application photo) and be sure to include your areas of 

study and any focus areas or specialisations. 

https://www.uni-saarland.de/einrichtung/career-center/veranstaltungen.html
http://www.next.saarland/
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What's nice about talentefinder is that you can also enter a profile slogan (but you don't have to). 

This gives companies the opportunity to get a more personal impression of you. It also catches the 

eye and stays in the mind! 

Also give some strengths of yours and think about how you can justify them - concrete examples 

are always good. This is also good practice for job interviews or interviews on the day of the fair. 

In the location of employment, you enter the location where you can be assigned. You can also en-

ter "Germany-wide" here. 

Since you attach your CV to your profile, only the highlights are asked for in the profile, so that the 

companies don't have to read through endless profiles and can make a decision quickly. Only when 

a company and you are matched, your CV can be viewed by that company. 

Finally, be sure to proofread (or have someone proofread) your application! As with your CV, 

spelling mistakes are an absolute no-go for many recruiters. 

d) Select relevant events from the fair programme 

On the days of the fair itself, we will offer you some exciting short lectures and workshops with the 

opportunity to ask questions. Most of them are listed as German, but questions in English are al-

ways welcome! Especially Moovijob and KPMG are happy to have you. Their lectures will be held in 

English.  

https://www.uni-saarland.de/einrichtung/career-center/next-digital/programm.html  

Then block the dates on talentefinder, so that you can schedule them to coincide with the interview 

dates. Also take the opportunity to brainstorm on each topic in advance and write down a few 

questions that you could ask. 

e) Enable or block appointment slots according to your own availability 

You can release or block your appointment slots in talentefinder in the menu "appointments" (the 

button with calendar symbol). If you have a lecture, for example, block these slots by right clicking 

on the “disallow” symbol. Do this right at the beginning to avoid scheduling conflicts with lectures, 

seminars, etc. Take a look at our programme and block the slots so that you don't miss anything. 

f) Take a look at the job postings 

Almost all of the participating companies have published some of their jobs on the job postings on 

talentefinder.  

Be sure to check it out to get an impression and, if necessary, refer to it immediately in an interview 

and ask your questions. 

https://www.uni-saarland.de/einrichtung/career-center/next-digital/programm.html
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You can find the job postings on talentefinder in the menu or by clicking on the “briefcase” symbol.  

g) Like companies early for the best possible matching 

Once your profile is created and your CV uploaded, you can start swiping. "Skip", "like" and "don't 

like" are the options. Like all companies that interest you! If you are not sure about a company, you 

should skip it and save the decision for later - because if you have rejected it, it will not be shown 

to you again.  

If a company also gives you a like, that's a match! From then on, this company can access your CV, 

you can exchange information in the chat and make an appointment for the day of the fair. 

Companies also have the option of awarding a “super like” to students who find them particularly 

exciting. In this case, you will receive a notification even if you have not yet liked, skipped or re-

jected the company. If you get a “super like”, take the opportunity - there are only a limited num-

ber of “super likes” per company, so it's a great chance for you.  

h) Research companies 

You already have some information thanks to the companies’ profiles on talentefinder, but if you 

are really serious about your desire to find a job or even to end up at exactly the company you 

want, further research makes sense. Nobody expects you to know the company inside out, but you 

should at least be able to give a well-founded answer to the question: "Why do you want to work 

with us specifically?" 

It will also help you to prepare your own questions to the companies. 

i) Get prepared for your self-introduction and questions 

For job interviews as well as for the dates on the days of the fair, it is important to have the core 

elements prepared: at least the self-introduction and your own questions! Think about how you can 

introduce yourself in a few sentences that include all the information (relevant to the company). 

Why did you choose your field of study and what kind of profession do you aspire to? At the end 

of each interview, there is always the opportunity to ask questions yourself. If you don't have any, 

you can seem less motivated and not that well prepared. Do not waste the chance to be remem-

bered by the interviewer by asking good questions!  
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j) Ensure good working conditions for the dates online on the days of the event 

On the days of the fair itself, you can visit our programme and conduct talks with the companies. It 

is therefore essential that you have a stable internet connection and can use a camera and micro-

phone. 

If this is problematic for you at home, find an alternative early on. 

For example, there are workrooms in the libraries that you can reserve. Also, the computers room is 

often an option. 

Check your equipment: Does the camera work? Does the microphone work? Is the internet connec-

tion stable?  

We have a few recommendations for browser choice: Internet Explorer does not work, Chrome, 

Firefox and MS Edge work best. Safari and Opera must be configured correctly if you use them: Be 

sure to try them out! 

For example, you can join the video interview days before the date and test whether the equipment 

works. You really should do that!  

k) CV and profile quick check from the Career Center 

Your profile on talentefinder is the first thing that companies see of you. Therefore, you should fill 

it out carefully. We'll be happy to take a look at your profile and your CV. Ideally beforehand, at 

one of our preparatory events, but we will also be happy to give you last-minute feedback with our 

quick profile check from 26 October to 1 November 2021. 

l) Translation plug-in / browser 

Unfortunately, talentefinder is only available in German. You can use a plug-in for your browser 

(e.g. Firefox) or the integrated translation function in Google Chrome.  

Alternatives: You can use a translation program to quickly translate difficult to understand text pas-

sages. The desktop application from DeepL worked well in our test, but there are of course other 

applications on the market. 

Also, we prepared a step-by-step guide for you if the translation tools don't help you. 

 

https://www.uni-saarland.de/en/institution/career-center/next-digital-your-online-career-fair/preparation-tips-faq.html
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2. Fair days: 3 and 4 November 2021, 13:00 to 17:00 CET 

a) Interviews with matched companies – online and on campus 

Please make sure that you arrive on time for the interviews. The interview time is limited and being 

late gives a bad first impression.  

As always, the dress code at our fairs is casual, so dressing up is not necessary for most people. 

However, if the position you are aiming for is in a very formal setting and your future dress code in 

the company is strictly business, it makes sense to, at least, be dressed business casual at the fair. 

Then people will be able to imagine you better in the position. 

Either way, it should come across that you care about the interview and have made a bit of an ef-

fort.  

All instructions apply to both the on campus appointments and the online conversations, and espe-

cially to these for the top and the bottom!       There always comes a time when you have to stand 

up in front of the camera. 

Take notes during your interview so that you remember everything afterwards and can still relate 

details after several interviews and don't get anything mixed up. 

b) Information on the lectures and workshops in the programme 

To take part in our events from the programme, simply follow this link:  

https://www.uni-saarland.de/einrichtung/career-center/next-digital/programm.html  

Your microphone will be turned off to make it easier to understand the speakers. If you have any 

questions during the presentation, please post them in the chat and we will pass them on to the 

speakers.  

c) Support offered by the Career Center – online and on campus 

We are available for you on site at the Info-Point and online! Come by and Cyra will answer all your 

questions and support you. If you are participating online and need support, the easiest way is to 

https://www.uni-saarland.de/einrichtung/career-center/next-digital/programm.html
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email us at career@uni-saarland.de, but we are also available through our social media channels on 

Facebook and Instagram. 

d) Application check and advice from the Federal Employment Agency – on campus 

At the stand of the Federal Employment Agency (Bundesagentur für Arbeit), counselling and re-

cruitment specialists will be available to check your application and answer any other questions you 

may have. 

e) Free professional application photo – on campus 

An application photo is a central element in your CV as well as in your online profile. We offer you 

the opportunity to have a professional application photo taken free of charge on campus! You 

don't need to make an appointment or register, just drop by the Aula Building A3 3 during the fair. 

3. Follow-up of the fair 

a) Write a suitable cover letter 

The follow-up is just as important as the preparation. In the best case, your company of choice was 

there, you had an interview and made agreements about how to proceed. 

Now you can create your customised cover letter: In the introduction, refer to the fair and the inter-

view and describe why you are motivated to be hired by this company. Then summarise your most 

important positions and competences appearing in your CV and that are relevant to this company 

and this position (hard skills). Also describe the soft skills that you bring with you and that speak 

for your future success in this position. Don't forget to mention the general conditions: When or in 

what time frame will you be available and what salary do you have in mind? If you are applying for 

a compulsory internship, this should also be made clear. It's best to write it in the subject line. 

b) Prepare relevant application documents 

Scan your certificates and your transcript of records cleanly and attach them to your application in 

a logical order: As a rule, this corresponds to the order of the individual stages in your CV. 

c) Send your application to the company 

When applying by e-mail, make sure you use a serious email address and a good subject, for exam-

ple: “Application as a compulsory intern, department XY at location XY”. 
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The text of the email is shorter than the text in the cover letter but should still briefly describe your 

motivation for applying and list both the documents enclosed with the email and the general con-

ditions. 

A signature with all your contact details makes the whole thing look more professional. 

When attaching the documents to your email, make sure that the cover letter, CV and certificates 

are combined in this order in one PDF file and that you have named it appropriately, for example 

"Application NAME as XY". 

d) Research companies with which no conversation could be arranged 

You can also find the profiles of all participating companies on the Career Center website: 

https://www.uni-saarland.de/einrichtung/career-center/next-digital/ausstellende.html  

If you really regret that you did not get an interview with a company, use this as an opportunity to 

send a speculative application. Make it clear why this particular company is your employer of 

choice and why you are a suitable candidate. 

If you would like to gain more confidence in your application and interview beforehand and ask a 

few more questions, you are welcome to attend one of the Career Centre's other events. Click here 

for the dates and registration:  

https://www.uni-saarland.de/einrichtung/career-center/veranstaltungen.html 

https://www.uni-saarland.de/einrichtung/career-center/next-digital/ausstellende.html
https://www.uni-saarland.de/einrichtung/career-center/veranstaltungen.html

