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  Information sheet for the submission of thesis (BA/MA) 

 

Please note: On the day of your last examination (submission of the final thesis or other perfor-

mance), you must be enrolled in the degree program or in the corresponding combination of sub-

jects (BAMAPO, § 2 para. 7). The new semester begins on 01.04. and 01.10. respectively. 

 

 

Cover sheet for Bachelor or Master thesis 

• On the website of the “Prüfungssekretariat”  you can download sample cover sheets for Bach-

elor and Master thesis. The cover sheet relevant for you must be provided with the correct 

and complete information (title, own information, names of the reviewers) and the declara-

tion of independence on it must be signed. 

 

Number of copies and modalities 

• The thesis must be submitted to the faculty administration in two printed copies and addi-

tionally in electronic form (PDF) as an archive copy (exception: BA German-French Studies: 

Cross-border Communication and Cooperation (2010): three bound copies). The text must 

include page numbers and should be prepared using a common text system or text program. 

The copies are to be printed and delivered stapled or bound (BAMAPO, § 23 para. 12). You 

are welcome to use the service of the SULB for printing your thesis. There you will also find a 

corresponding guide. 

 

Submission or sending 

• All copies must be received by the “Prüfungssekretariat der Philosophischen Fakultät der 

Universität des Saarlandes” on the same day (by 23:59). 

• If the thesis is sent to the “Prüfungssekretariat” by post, it should be sent by registered mail 

in order to receive written proof of submission. The date of the postmark is decisive for postal 

delivery. 

 

Title and title change 

• The title of the thesis must match the registered title when the thesis is submitted, otherwise 

no further processing of the thesis is possible.  

• A change of title must be requested by means of an informal application and submitted to 

the “Prüfungssekretariat” (incl. signature of the first examiner).  

 

 

https://www.uni-saarland.de/fakultaet-p/studienkoordination/pruefungssekretariat.html
https://www.uni-saarland.de/fakultaet-p/studienkoordination/pruefungssekretariat.html
https://www.uni-saarland.de/fileadmin/upload/verwaltung/fundstellen/Ausbildungs_Pruefungs_Studienordn/PO_StudO_2017_18_19/DB17_354.pdf
https://www.uni-saarland.de/fakultaet-p/studienkoordination/pruefungssekretariat/formulare-zum-download.html
https://www.uni-saarland.de/fileadmin/upload/verwaltung/fundstellen/Ausbildungs_Pruefungs_Studienordn/PO_StudO_2017_18_19/DB17_354.pdf
https://www.sulb.uni-saarland.de/lernorte/fotostelle
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Master thesis cover sheet sample 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(Click on the image to go to the website of the “Prüfungssekretariat” where you can download the 

cover sheets (BA/MA)) 

 

Checklist for you 

❑ The title of the thesis is the same as the registered (or changed) title. 

❑ The title page of my thesis corresponds to the information on the sample cover sheet and the 

declaration of independence is signed. 

❑ I made an appointment with the printer and asked how long it would take to have the thesis 

bound. 

❑ I have made all required copies of the thesis (see above) and had them bound (or stapled). The 

thesis has been page numbered. 

❑ The declaration of independence corresponds to the template on the sample cover sheet and is 

signed on all copies (electronic and printed). 

❑ I have submitted all copies (the two bound copies as well as an electronic form or exception BA-

DFS 2010: three bound copies) of the thesis to the “Prüfungssekretariat der Philosophischen 

Fakultät der Universität des Saarlandes” on the same day.  

https://www.uni-saarland.de/fakultaet-p/studienkoordination/pruefungssekretariat.html
https://www.uni-saarland.de/fakultaet-p/studienkoordination/pruefungssekretariat.html
https://www.uni-saarland.de/fakultaet-p/studienkoordination/pruefungssekretariat/formulare-zum-download.html

