Template for Certification of Attendance in the Graduate Program
To facilitate timely certificate processing and to help document your ongoing participation, we encourage you to keep your own record of activities. The categories currently included in the Graduate School certificate are outlined below. 
As you approach graduation, please send this completed form along with the relevant participation certificates to gradnat@uni-saarland.de. The Graduate School office will review your submission and add any information already on file.
How to Proceed:
· Certificates for scientific lectures not associated with conferences or symposia, held at UdS, HTW, or other universities.
Please use the template “Vorlesungsbescheinigung” or „Vortragsbescheinigung“, or submit an official Transcript of Records.
· Conferences and Symposia:
Provide a certificate of participation issued by the organizers or the leading principal investigators (PIs).
· Oral or Poster Presentations:
Submit a certificate of participation issued by the organizers or leading PIs, or provide another reliable form as proof of your contribution.
· Language Courses, Block Courses, or Similar Activities:
Provide a certificate of attendance issued by the organizers or the responsible lecturer.

NAME (fill out your full name) attended the following events as part of her Graduate Program:
	Item 1
	Participation in National and International Conferences with contribution 
	Provide a list of all participations, ensuring that the following minimum information is included:

TITLE of poster or Talk, NAME of EVENT, YEAR, LOCATION, COUNTRY (exact Date if possible)

TITLE of poster or Talk, NAME of EVENT, YEAR, LOCATION, COUNTRY (exact Date if possible)


	Item 2
	Participation in National and International Conferences w/o contribution
	Provide a list of all participations, ensuring that the following minimum information is included:

TITLE of poster or Talk, NAME of EVENT, YEAR, LOCATION, COUNTRY (exact Date if possible)

TITLE of poster or Talk, NAME of EVENT, YEAR, LOCATION, COUNTRY (exact Date if possible)


	Item 3
	Attendance of Lectures and Seminars at Saarland University 

	Provide a list of all participations, ensuring that the following minimum information is included:

NAME of EVENT, YEAR, LOCATION, COUNTRY (exact Date)

NAME of EVENT, YEAR, LOCATION, COUNTRY (exact Date)


	Item 4
	Attendance of other workshops 

	Provide a list of all participations, ensuring that the following minimum information is included:
(e.g. block courses, seminar lectures, exams, language courses) with the minimum following information: 

NAME of EVENT, YEAR, TEACHER (exact Date)

NAME of EVENT, YEAR, TEACHER (exact Date)


	Item 5
	Attendance of Scientific Lectures at Saarland University and HTW  

	List here all participations (e) with the minimum following information: 

TITLE of Talk, NAME of LECTURER, EVENT, YEAR, LOCATION, COUNTRY (exact Date if possible) 

TITLE of Talk, NAME of LECTURER, EVENT, YEAR, LOCATION, COUNTRY (exact Date if possible)


	Item 6
	Contribution to Public Outreach Activities

	Provide a list of all participations, ensuring that the following minimum information is included:

NAME of EVENT, YEAR, Duties (exact Date)

NAME of EVENT, YEAR, Duties (exact Date)

	Item 7
	Participation in academic self-governance


	Provide a list of all participations, ensuring that the following minimum information is included:
(e. g. Academic Appointment Committee, Organization of Seminars, lectures, conferences, Student representatives) with the minimum following information)

FUNCTION, YEAR, Duties (exact Date)

FUNCTION, YEAR, Duties (exact Date)


	Item 8
	Others

	Provide a list of all participations, ensuring that the following minimum information is included:

NAME of EVENT, YEAR, LOCATION, COUNTRY (exact Date)

NAME of EVENT, YEAR, LOCATION, COUNTRY (exact Date)






