
Guide to online enrolment for

Double Degree Programs

www.uni-saarland.de/application

Please read this guide very carefully, as it will answer

almost all questions that you might have!



Disclaimer: this is a handout provided by the Welcome Center to help you

with your enrolment. You are responsible for filling the form and for submitting

all required documents. If you have questions after reading through the guide, 

you can contact us via email: welcome@uni-saarland.de

There is also an official enrolment guide, provided by the university.

www.uni-saarland.de/fileadmin/upload/studium/bewerben/Student_Information_System_engl.pdf

www.uni-saarland.de/fileadmin/upload/studium/bewerben/SIM_Nutzerhilfe.pdf



Documents

The online enrolment system will ask you to fill in information and to upload documents. 

Therefore, you need to have at least the following information at hand to be able to finish the enrolment:

• Valid Passport or ID card [.pdf]

• Letter of acceptance [.pdf]

• Passport Picture (minimum size: 248 x 330 Pixel) [.jpg]

• Diploma of all degrees that you have finished (BA/MA)  [.pdf]

• School leaving certificate [.pdf]

• Please note: other documents may apply depending on your program (proof of language, etc) [.pdf]

• Receipt that you have paid the semester fee [.pdf] *this is only necessary if you spent this semester at Saarland University!



Information on health insurance

1) If you do not have a valid insurance, we strongly recommend not to buy private health insurance in your home

country, but to sign up for German insurance. You can do that after you have arrived or you can also contact the

insurance providers upfront: www.uni-saarland.de/studium/campus/laeden/versicherung/

2) If you have a European Health Insurance card (EHIC) or a valid insurance from your home country, 

you will have to present this insurance certificate to a German insurance office, so they can check its validity for

enrolment at a German university. Scan your EHIC and email it to a statutory health insurance (for example TK, 

anika.schmidt@tk.de) with the following information:

„Befreiung Versicherungspflicht“, your name, current address, letter of admission of Saarland University and this code 

„H0001949“.

The insurance information will be transferred electronically to the university. 

This also applies if your insurance issued you the confirmation of the Social Security Agreement between Germany 

and your country (only non-EU students).

mailto:anika.schmidt@tk.de


Semester fee

You only pay the fee when your semester takes place in Saarbruecken. If you spent the first two semesters at our partner

university, you are exempt from the fee. 

Winter Semester 22/23 (www.uni-saarland.de/en/study/organisation/fees/semester-fee)

Reduced fee: 94,80 EUR

Regular fee: 256,50 EUR 

Your coordinator will inform you about the height of the fee

You can pay the fee by bank transfer :

Name of the bank: Bank1Saar

Recipient`s name: Universität des Saarlandes

IBAN: DE19 5919 0000 0000 33 0000 | (BIC) SWIFTCODE: SABA DE 5 S

Reference line: Full name, date of birth, application number



You first have to register a new account

First name /given name

Family name / last name

Date of birth

Your email address

Create a password

Confirm password



Check your email!

Your username

Click this link to activate account within 24h!



When using the enrolment portal, you can switch the language

to English if you want.

To navigate, you can use the „save and return“ (Sichern und zurück) button if you

want to continue later on your application.

The submit button (Absenden) has to be used when you are completely done

with your enrolment.



Start your enrolment by clicking on „new application“

BA

MA

Choose YOUR program from the list.

The program that may appear in the following pictures is

only an example. Please choose individually. 



Choose your program from the list

Chose the semester for first time enrollment

If you enroll at the beginning

of the Double Degree 

choose one. 

For later enrollment choose

the correct semester



On the left side of your screen you will now see several

categories of questions. You have to answer at least all 

questions marked with a red asterisk (*).

If you forget a question, the system will remind you

when you try to submit the enrolment request.

When you click on this symbol you find further

explanation about the field. 
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Fill in your personal details.



Please choose this option. It applies to most

European school leaving certificates.



HEEQ means school leaving certificate ( Baccalaureat, Maturità, Bachillerato…)

Date on you school leaving certificate

Enter the name of your HEEQ certificate (see above)

What is your grade? If you do not know the

German equivalent, please fill in „08“

Upload a scan of your certificate (at least one page)



You can skip this part.



This is about PREVIOUS enrolment. If you are a first time Bachelor 

student, see info box below and skip this part. As a Master student

please proceed.





If you are a first time student, choose no and continue. If you have

already obtained a university degree, choose yes and proceed.

If you have only completed ONE Bachelor program, choose first study

If you have only completed ONE Bachelor program, choose Bachelor‘s degree from a university

If you cannot find your program, choose a similar one

See explanations below

ONLY if you have obtained

another university degree

before that, proceed here



As a Double Degree student, you are enrolled at the same time in 

another university. Please fill in this page.

Upload not mandatory



If you have an EHIC card, choose this option

If you have German health insurance, chose this option and provide more information

Please read the information provided on the page. Also see the information

at page 4 of this document!



Frontal photo of your face



Check and confirm your choice of program (pre-filled)



Check and confirm that you truthfully filled in the application

If you are not in a semester where you have

to pay, upload admission letter instead

If everything is completely filled: Submit

If you have to make correction or collect

documents: Save and Return 



o Check your application status here: www.uni-saarland.de/en/studies/sim/request/statusupdatesapplication

o Once your status is enrolled, please immediately download your identification letter (see website above)

o Change password accordingly

o You have now access to the student portal: www.uni-saarland.de/en/studies/sim/sim-student-portal

o IMPORTANT: You have to register in the SIM portal every semster as long as you study at Saarland University:        www.uni-

saarland.de/en/study/organisation/more/reregistration

o You only pay semester fees for the semesters your program takes place in Saarbruecken

o You‘ll receive a student card by post (only addresses FR, LUX &CH) or it will be placed in the Welcome Center (all other

countries, Building A4.4)

o The semester ticket is only valid from October to March/April to September. If you arrive earlier (for example in September), 

you can purchase with you student ID a ticket for students: https://saarvv.de/ticket/monatskarte-schueler-azubis/

After the enrolment is finished

http://www.uni-saarland.de/en/studies/sim/request/statusupdatesapplication
http://www.uni-saarland.de/en/studies/sim/sim-student-portal
http://www.uni-saarland.de/en/study/organisation/more/reregistration
https://saarvv.de/ticket/monatskarte-schueler-azubis/


Thank you for carefully reading this guide

and

Welcome at Saarland University!


