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Enrolment Guide — In-Sessional Certificates

Summer semester 2024

Key information at a glance

Access to SIM for students at Saarland University https://sim.uni-saarland.de

for new applicants via https://sim.uni-saarland.de/bewerbung

Please access the SIM portal using the latest version of one of the following browsers: Google Chrome,
Mozilla Firefox, Microsoft Edge based on Chromium. Apple Safari and Internet Explorer are not fully sup-
ported.

1
Always exit the SIM application portal using the Logoff button © and then close the browser.

Using the application interface: Navigate to the different sections using the navigation menu on the left

"Surmame

side of the i window; mandatory fields are indicated by a red asterisk (e.g. ); to see
help texts click on the symbol; to save your draft application, click on .

For more information on the application procedure: www.uni-saarland.de/bewerbung

If you are having technical issues with the SIM application portal, please send your questions to:
sim-support@hiz-saarland.de

If you send us a question, please provide us with at least the following information: your first name,
your surname, your date of birth, your HIZ ID code (if you are already enrolled as a student at
UdS) or your SIM application portal username (if you are a new applicant who has registered with SIM),
and the name of the higher education institution that you wish to study at.
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1. Open the SIM application portal using the following link: https://sim.uni-

saarland.de/

Important note: Please access the SIM portal using the latest version of one of the following brows-
ers: Google Chrome, Mozilla Firefox, Microsoft Edge based on Chromium. The portal may not be dis-
played correctly if you use an older version of one of these browsers or if you choose to use another
browser, such as Apple Safari or Internet Explorer.

Open the SIM student web portal by clicking on the following link https://sim.uni-saarland.de/

Log in using your HIZ/UdS ID code. Once on your start page, click on the tile:

Zulassungsportal

You are now on your start page in the SIM application portal.

Uds  Privacy Note

Application Portal

(Note: The tile hochschulstart.de is only visible on your start page during the relevant enrolment pe-
riod.)

If you would like to enrol for an in-sessional certificate, please follow the instructions in Section 2.

Important note: If you are not already registered in SIM, please refer to the SIM Registration Guide.
In this case, you will need to open the SIM application portal using the following link: https://sim.uni-
saarland.de/bewerbung
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Log in with your username
User (e.g. BOOOxxxx) and your
password. Click on

Password

Forgot Password

Don't have an account?

Please only register here if you do not have a SIM application portal username or a
HIZ ID code

Create account

If you are having technical issues with the SIM application portal, please send your
question to: sim-support@hiz-saarland.de.

If you send us a question, please provide us with at least the following information
your first name, your surname, your HIZ |D code (if you are already enrolled as a
student) or your SIM application portal username (if you are a new applicant who
has registered with SIM), and the name of the higher education institution that you
wish to study at

General information:

— You may experience a delay while the system processes your selection. Please be patient and do
not cancel your application.

— Select the individual sections of the navigation bar on the left of the window and enter the
required information. Depending on the particular degree programme and subject chosen, the
precise appearance of the application form may differ from the screenshots shown in this user
guide.

— Mandatory fields are indicated by a red asterisk (e.g. *Sumame ),

— If a help text is available, you can view it by clicking onthe 1 symbol.
— To save the data entered in your application so far and go back to your start page, click on

. You can continue with your application at a later date by clicking on the relevant
tile.

— You may only submit your application once all of the required fields have been completed and all
of the required documents have been uploaded. To submit your enrolment application to

Saarland University, click on. Please do not send paper documents after submitting your
online application. You should be aware that any incorrect information you supply may lead to
your exclusion from the enrolment process.

— If you change the language in the form, you will be automatically redirected back to the
application portal start page. To continue your application, please click on your application tile.
The information you have entered so far has been saved.

— If technical problems occur during your application, the following message will be displayed and
“Technical error” message will be displayed on your application tile. In this case, please follow the
instructions in the message. To do this, please first withdraw the application and then use the
‘Create new application’ tile to compile a new request for admission or enrolment.
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Hint

Sorry! An unexpected technical error has occurred. Please resubmit your application.
To do this, please first withdraw the application (open the application by clicking on
the tile and then click on "Withdraw application’). Then use the ‘Create new applica-

tion' tile to compile a new request for admission or enrolment. We apologize for the
inconvenience caused, but there are no other solutions available at present. If you
have questions or if you are having any difficulties using the portal, please contact the
support team by email (sim-support@hiz-saarland.de) stating your user id.

— Always exit the SIM application portal by clicking on the logoff button at the top right of
the window.
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2. Enrolling to study for an in-sessional certificate

Important note: To enrol for an in-sessional certificate course, you must already be properly enrolled
at the university for a degree programme.

2.1 Preliminary questionnaire

To enrol for an in-sessional certificate course, please access your start page and then click on the tile:

G

Enrolment
(including exchange-student)

Go to the combo box Application and select the appropriate item from the drop-down menu. Click

™ to see the list of options.

dS  Privacy Note  Legal Note

i ® O 8leterTest

Preliminary Questionnaire

List of academic programmes

poptcaton | DT

Intended qualfication (with subject) | Bachelor's degree programmes

Bachelor's degree programmes (Letter of adm issued by dept) i
Law

Masters programmes (Letter of admission issued by dept)

Exchange students (Lter of admission from Int, Offce)

In-sessional certficates

Click on = to select your intended qualification and subject.

dS  Privacy Note  Legal Note

8 Tester, Test

< Preliminary Questionnaire

List of academic programmes

Application | In-sessional certificates

Intended qualification (with subject) |

To enrol for an in-sessional certificate course, you must already be properly enrolled at the university for a degree programme.

Information:

The following link provides information on how to apply or enrol via the SIM portal. If you scroll down to the bottom of the page,
you will find user guides and video tutorials: https:/www.uni: land.de/en/studies/si html

Please click Nextto continue.

Important note: If you cannot find your intended qualification and subject in the drop-down list,
please carefully review the application information that you have already entered.

For an overview of the in-sessional certificate courses, please go to: https://www.uni-saar-
land.de/studium/angebot/zertifikate.html
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< Preliminary Questionnaire

List of academic programmes

Application | In-sessional certificates ~

)

Intended qualification (with subject) | Wissen und Kommunikation

Study

*Intended Summer semester 2024 =

To enrol for an in-sessional certificate course, you must already be properly enrolled at the university for a degree programme.

Information:
The following link provides information on how to apply or enrol via the SIM portal. If you scroll down to the bottom of the page,
you will find user guides and video tutorials: https://www.uni-saarland. html

Please click Nextto continue,

Select the semester that you want to start studying in and enter it in the Starting semester input box.

Note: typically only one option is available.

The greyed-out value in the field Study semester cannot be altered and is provided for information
only (e.g. ‘1" if you are starting the course in the first semester).

Important note: You may experience a delay while the system processes your selection. Please be
patient and do not cancel your application.

Click on m to automatically open the online application form for your chosen degree programme
and subject.

2.2 Personal details

If you are already enrolled as a student at Saarland University, you will see on screen the personal
data that you previously entered. If you wish to change any of the information, click on the relevant
field and edit accordingly.
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< Section Course Offering - ZE Wissen und Kommunikation

Personal details

Tnformation regarding applicants pre- Personal details
university education credentials

Information about your higher education

entrance qualification *Sumame | ]

Study history Sumame at birth | ] i
Work experience, vocational training and
employment prior to university

#First namels (as shown on your identity card or passport) | |

Examinations taken +Gender Male
Parallel enrolment Female
Health insurance information Nonbinary
Further Uploads ©) Not specified
Confirm choice of intended qualifcation (with .
subject) Date of birth | |
Verification of input data *Place of bith ]
ationalty | 7]
Second nationality | M
Your address and contact details
*Strest name |
*House number [ i
clo details/additional address information | i
*Country of residence ‘ ~

*Place of residence (townlcity) ‘

Phone number (landline) ‘

|
|
J
\
*Postal code | J
J
\
Mobie/Cell number | J

J

*Email address |

General information: You can navigate between the questions in the left column.

2.3 Pre-university education credentials

Information regarding applicant’s pre-

. university education credentials
Click on y

data you enter, additional questions may appear on the screen that you will need to answer. You will

. Please complete all mandatory fields. Depending on the

also have the opportunity to upload the relevant documents.

UdS  Privacy Note  Legal Note i @ & & Tester, Test

< Section Course Offering - ZE Wissen und Kommunikation

Personal details

information regarding applicant’s pre- Pre-university educational credentials

university education credentials

Information about your higher education N

entrance qualification *Where did you obtain your higher education entrance qualification Germany
(HEEQ)?

Study history Not in Germany

Work experience, vocational training and

employment prior to university Higher education assessment test at a Studienkolleg in Germany

Examinations taken
Parallel enrolment
Health insurance information

Further Uploads

Confirm choice of intended qualification (with
subject)

Verification of input data

If the file was uploaded successfully, this will be indicated accordingly.

*Preliminary review documentationfOfficial  Pre review documentation. pdi
notification of recognition/Luxembourg HEEQ

2.4 Information about your higher education entrance qualification (HEEQ)

Information atquut your higher education
Click on  &ntrance gualification . Please complete all mandatory fields.

If you have a German general higher education entrance qualification (Abitur), please select ‘Gymna-
sium (aHR)'. Please upload your HEEQ using the relevant ‘Upload document’ button.

Important note: Instructions on how to create a single PDF file from several documents (e.g. several
JPG scans) can be found online (try searching for ‘Combine multiple JPG files into one PDF’).
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< Section

Personal details
Information regarding applicant's pre-
university education credentials
Information about your higher ediication
entrance f i

Study history

Work experience, vocational training and
employment prior to university

Examinations taken
Parallel enrolment
Health insurance information

Further Uploads

Confirm choice of intended qualification (with
subject)

Verification of input data

Course Offering - ZE Wissen und Kommunikation

Information relating to your higher education entrance qualification (HEEQ) that permits you to be admitted to study at Saarland University

*When did you obtain your HEEQ? |

*In which country did you obtain your HEEQ? |

*Please enter the average grade specified on your HEEQ certificate \

(expressed as the equivalent grade on the German grading scale, e.g. 2,0;
for degrees awarded abroad, please enter 8,0 as the grade).

*Higher education entrance qualification (HEEQ)
Higher education entrance qualification (HEEQ) - Page 2
Higher education entrance qualification (HEEQ) - Page 3
Higher education entrance qualification (HEEQ) - Page 4

Information about your previous higher education entrance qualification

Please complete the following fields, if you

« previously acquired a higher education entrance qualification (HEEQ) in Germany (e. g. "Fachhochschulreife"),
« previously acquired a higher education entrance qualification (HEEQ) in a country other than Germany or

« have taken a higher education test (F

When did you obtain your higher education entrance qualification/pre-

university educational credentials?

Where did you obtain your higher education entrance qualification/pre-
university educational credentials?

Overall grade ‘

M

Previous HEEQ/pre-university educational credentials [ + Upload Document

2.5 Your study history

Study

istory

Click on . Please complete the mandatory fields. Depending on the data you en-
ter, additional questions may appear on the screen that you will need to answer. You will also have
the opportunity to upload the relevant documents. This can mean that there is sometimes a delay
before your ‘Yes’ or ‘No’ selection is confirmed on the screen. Please be patient.

Important note: For information on the year and semester in which you were first enrolled, please

refer to the information text ! .

S PrivacyNote  Legal Note

() 8 Tester, Test

< Section

Personal details

Information regarding applicant's pre-
university education credentials
Information about your higher education
entrance qualification

Study history

Course Offering - ZE Wissen und Kommunikation

Study history

*Were you already enrolled at a university in Germany or abroad () Yes
(excluding vocational academies)?

At which university were you first enrolled?

Work experience, vocational training and
employment prior to university

Examinations taken
Parallel enrolment
Health insurance information

Further Uploads

Confirm choice of intended qualification (with
subject)

Verification of input data

2.6 Work experience, vocational training and employment prior to university

*Country in which you were first enrolled at a university

*Year in which you were first enrolled at a university | 2024/2025

*Semester in which you were first enrolled | Summer semester

v |
3
<] 1

*Enter the number of semesters that you have already studied at

a German university in total.

Enter the total number of semesters for which you were granted
leave of absence at a German university.

Total number of semesters in which you undertook practical

training or work experience while still being enrolled at
university

Number of semesters studied at a Studienkolleg

*Have you interrupted your studies and nowwantto () Yes
recommence studying?
No

Certificate of enrolment provided by the university you were first [ 4 Upload Document

enrolled at: Please upload your certificates of enrolment if you
were previously enrolled at another university.

Were you ying at a uni ity last
*Were/Are you enrolled in the semester immediately preceding ) Yes
the semester you are currently applying for?
) No

Work experience, vocational training and

Click on employment prior to university

Version SoSe 24_6.0-en
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< Section

Personal details

Information regarding applicant's pre-

university education credentials

Information about your higher education

entrance qualification

Study history

Work experience, vVocational training and
prior to university

Examinations taken

Course Offering - ZE Wissen und Kommunikation

Activities undertaken after obtaining your higher education entrance qualification

Parallel enrolment
Health insurance information

Further Uploads

Confirm choice of intended qualification (with
subject)

Verification of input data

2.7 Examinations taken

. Examinations taken
Please click on

*Vocational training with qualification in accordance with Yes
vocational training act (BBIG)
® No
*Work placement or internship relevant to the programme to ~ (O) Yes i
which you are seeking admission
) No

. Please answer the mandatory question. If you respond with

‘Yes’, you will be presented with further questions to answer. Please upload the required docu-

ment(s) using the relevant ‘Upload document’ button.

< Section

Personl detss
Informaion regarcing appicants pre- Examinations taken
university educaton credenials
Information about your higher educotion
entrance qualification
Sty istory
Wor experience, vocatonal rainng and
employment prior t university B
Examinations taken
“Type of sudy

Parallel enrolment "

“Degreeiqueliica
Health insurance nformation
Furthr Uploss

Confirm choice of intended qualfication (with
subject)

Verfcation of input data

*Overal grace

*fyou
certficates),

the final examinati
the final exami

s inl. ranslations)

«Have you taken another final examination at a university?

Course Offering - ZE Wissen und Kommunikation

Last university degree qualificationlloss of right of examination

el Tl

]
E1

] i

Please enter your overall grade in the format XX (e.g. 2.0). (Please note the use of a comma as the decimal separator. In the case of an irrevocable fail (. after all
retakes), please enter 9,0.

1f you have academic records from studying in a country other than Germany but you do not know what your grade is equivalent to in the German grading system,
please enter 8,0. Please submit these academic records with your other documents. Your equivalent German grade will be determined by the university.

1f you have already graduated from a university or you have lost the right of examination i a particular subject area (ievocable fait), please upload the relevant
documents (incl. translations in the case of intemational certficates).

Atranslation is required if the original documents are not in German, English or French.

+ Upload Document

Penultimate university degree qualificationlloss of right of examination

your right of

7 your last higher
of right of examination.

bout this

1f you have already graduated from a universiy o you have lost the right of examination in a particular subject area (iirevocable fait), please upload the relevant
documents (incl. ranslations in the case of international certicates).

2.8 Parallel enrolment

. FParallel enrolment
Please click on

and answer the mandatory question. If you respond with

‘Yes’, you will be presented with further questions to answer. Please upload proof of enrolment using

the relevant ‘Upload document’ button.

Version SoSe 24_6.0-en
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< Section Course Offering - ZE Wissen und Kommunikation

Personal details

Information regarding applicant's pre- Parallel enrolment
university education credentials
Information about your higher education

entrance qualification If you will still be enrolled at another university in the semester in which you plan to start studying at Saarland
Study history University, please state the name of the other university.

Work experience, vocational training and Saarland University will assess your application and decide whether you can be admitted for parallel enrolment.
employment prior to university Please include detailed reasons for wishing to undertake parallel studies at two universities in Germany and submit
Examinations taken relevant supporting documentation from your first university, such as your certificate of enrolment, academic

transcripts, etc
Parallel enrolment

Health insurance information *Will you still be enrolled at another university in the semester in which o
you plan to start studying at Saarland University?
Further Uploads

Confirm choice of intended qualification (with
subject)

Verification of input data

2.9 Health insurance information

Health insurance information
Click on . Please answer the mandatory questions and upload proof of

health insurance cover / proof of exemption using the relevant ‘Upload document’ button.

dS  Privacy Note  Legal Note

< Section Course Offering - ZE Wissen und Kommunikation

Personal details

Information regarding applicant's pre- Health insurance information

university education credentia

Information about your higher education

entrance qualfication Important information for all applicants:
Study history

Work experience, vocational training and
employment prior to university
Examinations taken

We strongly recommend that you refer to the electronic record using its German name ‘Datensatz fir die Einschreibung an der Universitat des
Saarlandes, Saarbricken’ when contacting a statutory health insurance fund. Please state the following reference code for Saarland University
Wwhich the statutory health insurance fund needs to transfer the electronic record. H0001943.

Parallel enrolment Additional information: Uploading a scan of your insurance card is not sufficient proof of health insurance.

Health insurance information Information for applicants who have statutory health insurance:
———— Information for applicants who already have statutory health insurance in Germany: If you already have statutory health insurance in Germany,

Further Uploads please select the option ‘Insured’ when specifying your ‘Status code for student health insurance’. Please contact your German statutory health
‘Confirm choice of intended qualfication (with insurance fund and request that they submit an electronic record to Saarland University confirming your insurance status.

subject)

Verification of input data Information for applicants who have statutory health insurance in a Member State of the European Union or the European Econormic Area:

If you have statutory health insurance cover in a Member State of the European Union (other than Germany) or the European Economic Area, you
must ask your home insurance provider to issue you with a European health insurance card (EHIC) or issue a certificate of insurance as proof of your
health insurance cover. If you have foreign health insurance, you will also need to provide proof of exemption from statutory health insurance in
Germany. Please contact a statutory health insurance fund in Germany and request that they submit an electronic record to Saarland University
confirming your insurance status or issue an exemption certificate. Note: The electronic record is referred to in German as ‘Datensatz fir die
Einschreibung an der Universitat des Saarlandes, Saarbracken'. You can request an electronic record verifying your insurance status or proof of
exemption from a German statutory health insurance fund of your choice by presenting proof of your private health insurance cover to any statutory
health insurance fund. Please select the option ‘Not insured when specifying your ‘Status code for student health insurance”.

Information for applicants who have private health insurance:
If you already have private health insurance and you would like to continue to be privately insured while you are studying, you will need to provide
proof of exemption from statutory health insurance in Germany. Please contact a statutory health insurance fund in Germany and request that they
submit an electronic record to Saarland University confirming your insurance status or issue an exemption certificate. Note: The electronic record is
referred to in German as ‘Datensatz fur die Einschreibung an der Universitat des Saarlandes, Saarbriicken’. You can request an electronic record
verifying your insurance status or an exemption certificate from a German statutory health insurance fund of your choice by presenting proof of your
private health insurance cover to any statutory health insurance fund. Please select the option 'Not insured’ when specifying your ‘Status code for
student health insurance".

code for student health insurance data | v

Proof of health insurance cover! Proof of exemption [ + Upload Document

Important note: Further information on health insurance is available here: https://www.uni-saar-
land.de/en/study/application/enrolment/documents/health-insurance.html

2.10 Further uploads

Further Uploads

Click on . Please upload all of the mandatory documents, by clicking on the

72 £ s Gl button next to the relevant field. Please ensure that you assign each document

to the correct upload field.

If you are applying for a Master’s degree programme or an advanced professional study programme,
please check whether the department that coordinates the programme requires you to upload addi-
tional documentation. You will be notified about upload links at the relevant place in the question-
naire.
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Only one file can be uploaded per required document; permissible file formats are JPEG/JPG or PDF.
If you need to create a single PDF file from several documents (e.g. multiple JPEG files), instructions
are available online (e.g. try searching for ‘Combine multiple files into one PDF’).

UdS Privacy Note  Legal Note @

i @ & & Tester, Test

< Section Course Offering - ZE Wissen und Kommunikation

Personal details

Information regarding applicant's pre- File Upload
university education credentials

Information about your higher education

entrance qualification Please make sure that you only upload supporting documentation using the dedicated upload function. Failure to do
Study history S0 may cause problems with your application or may result in your application not being processed.

Work experience, vocational training and

employment prior to university *Passport photograph (for your student ID card - JPEG/JPG, max. 10 MB) __+ Upload Document
Examinations taken Certification of admission to the higher education access course | 4 Upload Document
Parallel enrolment

arallel enrolmen Certificate of de-registration: + Upload Document

Health insurance information Please upload your certificates of de-registration if you were previously

. de-registered from another university. (Note: this is not required for
Further Uploads foreign or if you wish to enrol for a non-restricted degree programme).
Confirm choice of intended qualifcation (Wit Scan of identity card (front and back) or scan of passport [ + Upload Document
subject)

Other documents - Upload Document

Verification of input data
Proof of language proficiency 4 Upload Document
Credit transfer certificate/Formal record of recognition of prior leamning (4 Upload Document

When the window opens, select the file you want to upload by clicking on it and then click open. All
uploaded documents must be legible.

1 o m— [ - - b s e = =
Organisieren - Meuer Ordner == ~ [N o
|_ - Mame Anderungsdaturn Typ Grofie
B HEEC pdf 04.03.2021 09:34 Adobe Acrobat D... 2120 KH
HZE.pdf 04.03.2021 09:34 Adobe Acrobat D... 2120 K
i
Immakbescheinigung.pdf 04.03.2021 09:34 Adobe Acrobat D... 2120 KB
Perso.pdf 04.03.2021 09:34 Adobe Acrobat D... 2120 KH
Scan_Einzahlunsgsbeleg.pdf 04.03.2021 09:34 Adobe Acrobat D... 2120 KB
Scan_ldentity Card.pdf 04.03.2021 09:34 Adobe Acrobat D... 2120 k"
L]
-
&
1l
|
Y < >
Dateiname: | Scan_|dentity Card.pdf v| Benutzerdefinierte Dateien (*jfi ~

If the file was uploaded successfully, this will be indicated accordingly.
"Scan of identity card (front and back) or sean Scan_ldentity Card pdi &

of passpont

If you need to swap or replace a document, click on the pencil symbol and select a new file to upload.
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2.11 Confirm choice of intended qualification (with subject)

UdS  Privacy Note  Legal Note L= @ & 0 Sommersemester03, TestUser

< Section Course Offering - ZE Wissen und Kommunikation

Persanal detalls

Information regarding applicant’'s pre- Select your intended (with subj
university education credentials
Information about your higher education
entrance qualfication *Intended qualification (with sublect)  (8) Enrolment
Study history o ) )
It ntly enrolled at Saarland University, you do not need to enter anything on this screen.

Work experlence, vocational training and T e e Ty
employment prior to university

Examinations taken
Note:

Parallel It it . .
arallel enrolmen « In addition to your degree programmelsubject of study, you will also see your chasen area of focus and the

Health insurance information examination regulations that apply.
« Lines that are highlighted in grey cannot be altered

Further Uploads

Confirm cholce of intended qualification [w\tﬂm study ZE Wissen und Kommunikatior \
sublect

Verification of input data \cm subject ZE Wissen und Kommunikation (2011) 1 Study semester

Please check the default settings. As you want to enrol for an in-sessional certificate course, make

sure that the option ‘Enrolment’ is selected (see screenshot). The certificate course that you have
chosen to study is shown against a grey background.

2.12 Verification of input data

Click on Verfication ofinput data | this final section, you are required to provide a declaration (in
lieu of oath) [Eidesstattliche Erkldrung] before submitting your application. Read the text carefully
and then indicate your consent by ticking the checkbox

*| hereby confirm the disclosures and
declarations made above.

before you submit your application.

Please complete all mandatory fields and upload appropriate documentary proof that your semester
fee has been paid.

Important note: The semester fee only needs to be paid once per semester. If you have already re-
registered for your degree programme, please upload appropriate documentary proof that your se-
mester fee has been paid.

Important note: Please note that the checkbox in the print preview or preview is not shown as hav-
ing been selected (ticked). This does not mean that the box in your application was not selected
(ticked). Your application can only be sent if you have given your consent.
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< Section Course Offering - ZE Wissen und Kommunikation

Personal details

Information regarding applicant’s pre- Declaration (in lieu of oath)

university education credentials

Information about your higher education

entrance qualification | hereby apply to be enrolled at Saarland University on the basis of the information | have provided above.

Study hist . . o S
udy history | hereby declare that the information provided in my application is true, correct and complete.

Work experience, vocational training and

eemployment prior to university I am aware that any incorrect information that | supply, either i ori i isin c ion of the

Examinations taken regulations of Saarland University and will lead to the revocation of my admission status and - should such

misrepresentation be identified after enrolment - to the revocation of my enrolment status.

Parallel enrolment
1 also affirm (in lieu of oath) that | have given true information regarding periods of previous academic study and any
Health insurance information academic degrees or university qualifications attained.

Further Uploads
*I hereby confirm the disclosures and declarations made above.

Confirm choice of intended qualification (with
subject) Due to your requested enrolment, payment of fees and any other applicable charges is now due. Please submit
Verification of input data proof of payment as a PDF upload. Further information about payment details (fee rates and bank details) can be

found online at https: i-saarland. cati htm! under item ‘f) Proof of
payment.

*Proof of payment of semester fee (4 Upload Document
Other documents [ 4 Upload Document

One final request

We would be grateful if you would participate in our feedback survey and kindly ask for a few minutes of your time.
You can fill in the survey online at https:/forms.office.com/r/qsZPAgKm8uw. The information you provide will be

evaluated anonymously.

. — . Submit . .
Important note: Please submit your application by clicking on - so that Saarland University
can review your application and complete the enrolment process.

At the end of the process, you will asked to reconfirm the information you have supplied.

Target studies for the upcoming semester

Please confirm your selection

> Course of study ZE Wissen und Kommunikation

m Cancel

You will receive on-screen confirmation that your enrolment application has been submitted and you
will be notified of your application number:

Your application to register
has been submitted with the
confirmation number
100002158535. We wiill
contact you soon by e-mail
about the status of your
application.

Please check on your start page that the tile for this application displays the status message ‘Applica-
tion submitted’.
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Study semester: 1

Submitted

If that is not the case, please check — well before the enrolment deadline is due to expire —that you

did actually send your enrolment application via m the button and that you didn’t simply save
it without submitting it.

2.13 Short-form enrolment questionnaire for students already enrolled at Saarland Uni-
versity

If you are already enrolled at Saarland University, you will only D need to complete
a shorter version of the questionnaire. This shortened enrolment questionnaire already contains
your personal details. If you wish to change any of your personal details, please click on in the appli-

cation portal and amend your data as required.

In this case, you will be requested to re-upload your higher education entrance qualification. If other
relevant information has changed regarding examinations completed (at institutions other than Saar-
land University), or with respect to your language proficiency, your study history or your higher edu-

cation entrance qualification, please upload the relevant supporting documentation.

You will be asked to complete the section ‘Intended qualification (with subject)’. In this case, you
should state whether you plan to enrol in an additional subject area further. Please read the infor-
mation provided in the help texts.

ds  Privacy Note  Legal Note ) i @ B & TesterTest

< Section Course Offering - ZE Wissen und Kommunikation

Personal details
Information regarding applicant's pre- Select your intended qualification (with subject)

university education credentials

Information about your higher education

entrance queliication wintended qualification (with subject]

Further Uploads
Confirm choice of intended qualfication (with
subject)

Verification of input data

#flither degree programme while continuing to study for your current degree. Please do not alter
he selections currently shown).

Please note that to enrol for a restricted-entry degree programme you must first upload a valid letter of admission via the ‘File Upload” menu option.
Please upload this document under the ‘Other required documents' section of the ‘File Upload” menu option.

If your current degree programme is also a restricted-entry programme, you will need to explain why you want to study for a second restricted-entry
programme at the same time and must submit your reasons via the ‘File Upload’ menu option. Please upload these documents under the ‘Other
required documents’ section of the ‘File Upload’ menu option. Instructions on how to create a single PDF file from several documents are available
online (e.g. try searching for ‘Combine multiple files into one PDF).

Important information for applicants to Master's degree programmes:
If you are currently enrolled in a Bachelor's degree programme and are applying to enrol in a Master's programme, this will be treated as an
application to switch degree programmes  (Option: Changing to another degree programme). You need to deselect the Bachelor’s degree
programme and select the Master's degree programme.

Itis not possible to be enrolled in the Bachelor's programme and the consecutive Master's programme at the same time.

If you have not yet graduated from the Bachelor’s programme, your letter of admission for the Master's degree programme will stipulate a date by
‘which you must have submitted your Bachelor's degree certificate (to be sent by email to the Admissions Office).
You are nevertheless allowed to continue studying to complete your Bachelor’s degree.

Note:

« In addition to your degree programme/subject of study, you will also see your chosen area of focus and the examination regulations that apply.
« Lines that are highlighted in grey cannot be altered.

/| Courseofstudy B.A Muskwissenschaft

[ new Couseof study ZE Wissenund Kommunicton )

o /LWW»(‘Huv:lemmmM P
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3. Logging out of the SIM application portal

Click on the ‘logoff’ button shown at the top right of your screen:

Confirm that you wish to log out

Logout

UNSEwEd S8t Wil DE 051 Ere YOu SUNE Yyou Want io iy

and then close the browser.

Important note:

If you want to log out of the student web portal (only accessible to students already enrolled at Saar-
land University), please proceed as follows:

& < o [
Click on the ‘person’ icon shown at the top left of your screen .
Kurt Cobain

Click SR o confirm that you want to log out.
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