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grammes

Summer semester 2024

Key information at a glance

Access to SIM for students at Saarland University https://sim.uni-saarland.de

for new applicants via https://sim.uni-saarland.de/bewerbung

Please access the SIM portal using the latest version of one of the following browsers: Google Chrome,
Mozilla Firefox, Microsoft Edge based on Chromium. Apple Safari and Internet Explorer are not
fully supported.

1
Always exit the SIM application portal using the Logoff button © and then close the browser.

Using the application interface: Navigate to the different sections using the navigation menu on the left

“Surmame

side of the i window; mandatory fields are indicated by a red asterisk (e.g. ); to see

help texts click on the symbol; to save your draft application, click on .

For more information on the application procedure: www.uni-saarland.de/bewerbung

If you are having technical issues with the SIM application portal, please send your questions to:
sim-support@hiz-saarland.de

If you send us a question, please provide us with at least the following information: your first name,
your surname, your date of birth, your HIZ ID code (if you are already enrolled as a student at
UdS) or your SIM application portal username (if you are a new applicant who has registered with SIM),
and the name of the higher education institution that you wish to study at.
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1. Open the SIM application portal using the following link: https://sim.uni-
saarland.de/bewerbung

Important note: Please access the SIM portal using the latest version of one of the following brows-
ers: Google Chrome, Mozilla Firefox, Microsoft Edge based on Chromium. The portal may not be dis-
played correctly if you use an older version of one of these browsers or if you choose to use another
browser, such as Apple Safari or Internet Explorer.

UNIVERSITAT
DES
SAARLANDES

Password

Log in with your username (e.g.
Log In
. Log |
Forgot Password password. Click on .

Don't have an account?

Please only register here if you do not have a SIM application portal username or a
HIZ ID code

Create account

If you are having technical issues with the SIM application portal, please send your
question to- sim-support@hiz-saarland de_

If you send us a question, please provide us with at least the following information
your first name, your surname, your HIZ ID code (if you are already enrolled as a
student) or your SIM application portal username (if you are a new applicant who

has registered with SIM), and the name of the higher education institution that you
wish to study at

Note: If you are not already registered in SIM, please refer to the
SIM Registration Guide.

If you are already enrolled as a student at Saarland University, you
can use the SIM student web portal: https://sim.uni-saarland.de/

Log in using your an HIZ/UdS ID code. Once on your start page,
click on the tile:

Zulassungsportal

You are now on your start page in the SIM application portal.
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UdS  Datenschutz  Impressum ® i @ O BlesterTest

Bewerbungsportal

@ = = = = = =

Studienplatzbewerbung Lehramt Einschreibung Weiterbildung Promotion

Gasthorerschaft Zweithorerschaft

(Note: The tile hochschulstart.de is only visible on your start page during the relevant enrolment pe-
riod.)

+' Deutsch

English

Note: To change to another language, click on and then .The
language you select will be used in all future correspondence, e.g. emails.

To apply for a place on a study programme, please follow the instructions in Section 2. Section 5 con-
tains information on applying to join an advanced professional study programme

General information:

— You may experience a delay while the system processes your selection. Please be patient and do
not cancel your application.

— Select the individual sections of the navigation bar on the left of the window and enter the
required information. Depending on the particular degree programme and subject chosen, the
precise appearance of the application form may differ from the screenshots shown in this user
guide.

— Mandatory fields are indicated by a red asterisk (e.g. *Surname ).

— If a help text is available, you can view it by clicking onthe 1 symbol.
— To save the data entered in your application so far and go back to your start page, click on

. You can continue with your application at a later date by clicking on the relevant
tile.

— You may only submit your application once all of the required fields have been completed and all
of the required documents have been uploaded. To submit your enrolment application to

Saarland University, click on. Please do not send paper documents after submitting your
online application. You should be aware that any incorrect information you supply may lead to
your exclusion from the enrolment process.

— If you change the language in the form, you will be automatically redirected back to the
application portal start page. To continue your application, please click on your application tile.
The information you have entered so far has been saved.

— If technical problems occur during your application, the following message will be displayed and
“Technical error” message will be displayed on your application tile. In this case, please follow the
instructions in the message. To do this, please first withdraw the application and then use the
‘Create new application’ tile to compile a new request for admission or enrolment.
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Hint

Sorry! An unexpected technical error has occurred. Please resubmit your application.
To do this, please first withdraw the application (open the application by clicking on
the tile and then click on "Withdraw application’). Then use the ‘Create new applica-

tion' tile to compile a new request for admission or enrolment. We apologize for the
inconvenience caused, but there are no other solutions available at present. If you
have questions or if you are having any difficulties using the portal, please contact the
support team by email (sim-support@hiz-saarland.de) stating your user id.

— Always exit the SIM application portal by clicking on the logoff button at the top right of the
window.

Information on the semester fee and on the enrolment process

Note: Please remember that you can only enrol for a restricted-entry study programme after you
have accepted the offer of admission that was made to you. Further information is available in the
next section of this guide.

1.1 Semester fee

Important note: In order to enrol, you will need to provide proof that your semester fee has been
paid. To ensure that the payment can be correctly assigned, please include the following information
in the payment purpose field (‘Verwendungszweck’): the semester for which you are applying for en-
rolment, your student registration number (if you already have one) / your applicant number; your
first name and surname and your date of birth (MM.DD.YYYY) (e.g. WS2 22/23 70072338 Kurt Cobain
02.08.2001). Your applicant number is created as soon as you have submitted or saved an application
and can be found by clicking on m at the top right of the window It is also listed
under ‘Fees’ if you have already accepted an offer of admission.

Proceed as follows:

Click on the tile:

v

B.A. Musikmanagement
(100002158538)

Study semester: 2

Admission Offered

You will then see the following window:

Privacy Note  Legal Note D i 2 @ 8 Tester, Test

< Application Details

B.A. Musikmanagement

B.A. Musikmanagement Admission Offered

Admission Application Number: 100002158538

ON-NC

General Fees Documents

Fee Structure
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Click on the - button to display the total amount you need to pay and to see a breakdown
of the charges included in your semester fee. The university’s bank account details and the purpose-
of-payment information are also listed. Please ensure that you specify the purpose-of-payment infor-
mation exactly as specified so that your payment can be assigned correctly. Your applicant number
and future student registration number is also included in the purpose-of-payment information, in

the example shown here: 7007238

Saarland University bank details and information on the specific fees to be paid are available online
at: https://www.uni-saarland.de/en/study/organisation/fees.html

1.2 Opening your enrolment application

Go to your start page and click on the relevant tile:

v

B.A. Musikmanagement
(100002158538)

Study semester: 2

Admission Offered

You will then see the following screen:

UdS  Privacy Note  Legal Note i ® & & Tester Test

< Application Details

B.A. Musikmanagement

B.A. Musikmanagement Admission Offered

Admission Application Number: 100002158538

Course Offering  B.A. Musikmanagement
B.A. Musikmanagement  Study semester 2

Submission date admission  20.11.2023, 15:51:58

il Jreview  Print

Version SoSe 24_5.0-en Page 6 of 23


https://www.uni-saarland.de/en/study/organisation/fees.html

MM UNIVERSITAT
sl s IM
PIM]  SAARLANDES

SAARLAND

Accept & enrol
Click on at the bottom of the screen and then confirm the on-screen prompt by
Lo Yes
clicking on

[i] Confirm Registration

Do you want to confirm your registration to B.A Musikmanagement?

Important note: If you confirmed that you want to enrol for a restricted-entry programme (having
already received an offer of admission), please complete the following enrolment questionnaire.

1.2.1 Personal information

You do not need to enter your personal details if you have already entered them as part of your ap-
plication for admission. The relevant data will be taken from the questionnaire that you completed as
part of the admission application process.

UdS  Privacy Note  Legal Note

< Section Course Offering - B.A. Musikmanagement

Personal details

Tnformation regarding applicant’s pre- Personal details
university education credentials

Information about your higher education

entrance qualification *sumame | |

Study history

Sumanme at birth | | i
Work experience, vocational training and
employment prior to university *First name/s (as shown on your identity card or passport) | |
Examinations taken *Gender Male
Parallel enrolment Female
Health insurance information Nonbinary
Further Uploads ) Not specified
Confirm choice of intended qualifcation (with .
subject) Date of birth | |
Verification of input data *Place of bith | |
*Nationality ‘ v
Second nationality v

Your address and contact details

stestname |

*House number [

e e e |

«Courtry o esdence. | .~

*Postalcode

#Place of residence (town/city) ‘

Phone number (aring) |

Mobile/Cell number |

+Email address |

General information: You can navigate between the questions in the left column.

1.2.2 Pre-university education credentials

Inl'prma_tinn regar_ding applic_anfs pre-
Please click on university education credenfials and complete all mandatory fields.
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Privacy Note

< Section

Personal details

Information regarding applicant’s pre-

Legal Note ® i

@ (O & Tester, Test

Course Offering - B.A. Musikmanagement

Pre-university educational credentials

university education credentials

Information about your higher education
entrance qualification

Study history

Work experience, vocational training and
employment prior to university

Examinations taken
Parallel enrolment
Health insurance information

Further Uploads

Confirm choice of intended qualification (with

subject)

Verification of input data

1.2.3

*Where did you obtain your higher education entrance
qualification (HEEQ)?

Germany
O Not in Germany

Higher education assessment test at a Studienkolleg in Germany

Information about your higher education entrance qualification (HEEQ)

Information about your higher education

Please click on entrance gualification

Privacy Note

< Section

Personal details

Information regarding applicant’s pre-
university education credentials
Information about your higher education
entrance i i

Legal Note

Study history

Work experience, vocational training and
eemployment prior to university

Examinations taken

Parallel enrolment

and complete all mandatory fields.

® i @ & QTester Test
Course Offering - B.A. Musikmanagement
Information relating to your higher education entrance qualification (HEEQ) that permits you to be admitted to study at Saarland University
*When did you obtain your HEEQ? =]
*In which country did you obtain your HEEQ? v
*Please enter the average grade specified on your HEEQ certificate i

(expressed as the equivalent grade on the German grading scale, e.g. 2,0;
for degrees awarded abroad, please enter 8,0 as the grade)

*Higher education entrance qualification (HEEQ) ~ Upload.pdf

Health insurance information

Higher education entrance qualification (HEEQ) - Page 2 + Upload Document
Higher education entrance qualification (HEEQ) - Page 3 4 Upload Document
Higher education entrance qualification (HEEQ) - Page 4 [ + Upload Document

Further Uploads

Confirm choice of intended qualification (with
subject)

Verification of input data
Information about your previous higher education entrance qualification

Please complete the following fields, if you i

« previously acquired a higher education entrance qualification (HEEQ) in Germany (e. g. "Fachhochschulreife”),
« previously acquired a higher education entrance qualification (HEEQ) in a country other than Germany or
« have taken a higher education assessment test ("Feststellungspriifung” (FSP))

When did you obtain your higher education entrance qualification/pre- =]
university educational credentials?

Where did you obtain your higher education entrance qualification/pre- v
university educational credentials?

Overall grade

Previous HEEQ/pre-university educational credentials | 4 Upload Document

oo rs e Lo

Note: Please be aware that when enrolling for a restricted-entry programme, you will be need to
upload all of the required documents, even though you may have already uploaded these documents
as part of your earlier application for admission.

1.2.4 Information on language proficiency (when applicable)

Language proficiency . You are only required to provide information regarding language profi-

Click on
ciency if you did not complete your pre-university education in Germany or if you are applying for a
programme with other language requirements (e.g. English). If required, please complete at least the

mandatory fields and upload the necessary documentary proof.
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Language profciency

*Larguage proficancy mquiements  Hone of e sbom -

W you have B German Fagher soucaton
ealrance qualiic slon, pisss peisct German
Abdhur’ In 2l oihad cases plebss provide
Getaly aou your profcendy i German sdior
oiher laequages F you have Eaken a higher
efuCabon Fssessment s Jl 3 Studeriodsg
(haghed edus Her pregaaliey nsbhule; £
Ceermtatyy, [l deie spelity Tue type of Course (@
 MERrs M course) and Bue los alos of he
Sxdeed olleg

"Proof of lasguage proficsency in German

Proof of languape protcsncy

1.2.5 Your study history

Eor undergraduate programmes ondy:

Baiad on the mlormation you have supplied, you will need 1o compléls &
preparatory German language course. i you do nol have the requined level
of proficiancy in German, you must first compieto the preparatory Garman
language course before applying for admission to study for a degres.
Flease exit the current application process (for a place on a degroe
programme) and apply insiead 1o join a preparatory German language
course. Applications for the peeparatory Geman language course al
Saadand University must bé recaived fd later than 15 January for the
summer semester course and no kater than 15 July for the winler semester
COUrSH

Maorg informartion ks arvalable herte

Please nole that i you apply 1o join e preparatory Geiman courss, you
st also specly the subject area you wish 10 study at Saadand University
once you have acquired the necessary German language skils Saarand
Unheersity will assass whadher your German Language shills are good
enough o begin studying. if you still decide 1o apply direcily for admission
to a degnee programme, your application will be rejecied

Eor Master programmes and continuing education programmes:

Flaasa note that you need 1o mest our Garman Language requiremants in
ordar 1o qualify for a place on your chosan degrea programms

Flease use the folowing Enks (o access more delaied information
+ Master's dagree programmes (hips Vevwa unk-saadand demaster)
+ Conversion Master's degrea programmes (hitps: (s uni-
stacand de'sudiumdaopabod weitertdidend)

+ Upload Docurmnent
+ Ugioad Dooement

Please click on SMUAY NSOy 54 complete all mandatory fields. Depending on the data you enter,
additional questions may appear on the screen that you will need to answer. You will also have the
opportunity to upload the relevant documents. This can mean that there is sometimes a delay before
your ‘Yes’ or ‘No’ selection is confirmed on the screen. Please be patient.
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Page 9 of 23



UNIVERSITAT
IM
SAARLANDES

SAARLAND

& Tester, Test

yNote  Legal Note

< Section Course Offering - B.A. Musikmanagement

Personal details

Information regarding applicant's pre- Study history
university education credentials

Information about your higher education

entrance qualification *Were you already enrolled at a university in Germany or abroad
e — (excluding vocational academies)?

Work experience, vocational training and

employment prior to university At which university were you first enrolled?
Examinations taken
*Country in which you were first enrolled at a university v
Parallel enrolment
“Year in which you were firt enrolled at a university | 202412025 v
Health insurance information
*Semester in which you were first enrolled | Summer semester v i
Further Uploads ‘
- — *Enter the number of semesters that you have already studied at a i
g:;}gg:; choice of intended qualification (with Gorman university in total
i . Enter the total number of semesters for which you were granted leave of | i
Verification of input data absence at a German university.
Total number of semesters in which you undertook practical training or i

work experience while still being enrolled at university

Number of semesters studied at a Studienkolleg

*Have you interrupted your studies and now want to recommence () Yes i
studying?
No

Certificate of enrolment provided by the university you were first enrolled [ 4 Upload Document

at: Please upload your certificates of enrolment if you were previously
enrolled at another university.
Were you studying at a university last semester?

*Were/Are you enrolled in the semester immediately precedingthe () Yes
semester you are currently applying for?
No

1.2.6 Work experience, vocational training and employment prior to university

Work experience, vocalional fraining and
Please click on = @mployment prior to universily . Please answer the mandatory questions.

Uds  Privacy Note  Legal Note Tester, Test

< Section Course Offering - B.A. Musikmanagement

Personal details

Information regarding applicant's pre- Activities undertaken after obtaining your higher education entrance qualification (HEEQ)
university education credentials

Information about your higher education

entrance qualification *Vocational training with qualification in accordance with vocational () Yes
i training act (BBIG)
Study history ® No
Work experience, vocational training and
prior to universit *Work placement or intemship relevant to the programme to which you Yes i
Examinations taken are seeking admission .
® No

Parallel enrolment
Health insurance information

Further Uploads

Confirm choice of intended qualification (with
subject)

Verification of input data

1.2.7 Examinations taken

Please click on Ex@aminations taken  pjaase answer the mandatory question. If you respond with ‘Yes’,
you will be presented with further questions to answer and you will need to upload your graduation
documents using the relevant ‘Upload document’ button.
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< Section

Personal detalls

university education credentls
Information about your higher education
entrance qualiication

Study history

Work experience, vocational rining and
employment pior o university
Examinations taken

Parallel enrolment
Health insurance information

Further Uploads

‘Confirm choice of intended qualfication (with
subject)

Verfcation ofinput dota

*Have you the final acak aminations
Germany or abroad, o have you siready lst the igh o assessment or examination a such a universiy?
“Country in which you compieted the examinations

#Type of sudy

*Degrec/Qualiication

kst subject

Second subject

Thirdsubject

“Date of examination

*Examinaton stats

*Overal grade

i you passed the final examinations, please submit your graduation documents (¢.g. graduation
Toss of

Course Offering - B.A. Musikmanagement

N frigh

=

Please enter your overall grade in the format XX (e.g. 2.0). (Please note the use of a comma as the decimal separator) In the case of a
retakes), please enter 9,0.

. after all

Ifyou studying h but you do not know what your grade is equivalent to in the German grading system,
please enter 8,0. Please submit these academic records with your other documents. Your equivalent German grade will be determined by the universiy.

If you have already graduated from a university or you have lost the right of examination in a particular subject area (irrevocable fait), please upload the relevant
documents (incl. translations in the case of intemational certifcates)

Atranslation s required if the original documents are not in German, English or French.

+ Upload Document

certficates): ifyou faied the finsl examinations, o
further examination (incl. ranslaton).
Examination certficates inc. ranslations)

Transcriptof records (incl. translations)

+Have you taken another final examination at a universiy?

Version SoSe 24_5.0-en
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", der

lost your right i
right of examination.

about this

f you have already graduated from a university or you have lost the right of examination in a particular subject area (irrevocable fail), please upload the relevant
documents (incl. translations in the case of intemational certifcates).
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1.2.8 Parallel enrolment

Parallel enrolment

Please click on and answer the mandatory question. If you respond with ‘Yes’,

you will be presented with several further questions to answer.

& Tester, Test

< Section Course Offering - B.A. Musikmanagement

Personal details
Information regarding applicant's pre- Parallel enrolment
university education credentials

Information about your higher education

entrance qualification If you will still be enrolled at another university in the semester in which you plan to start studying at Saarland

Study history University, please state the name of the other university.

Work experience, vocational training and

a onal Saarland University will assess your application and decide whether you can be admitted for parallel enrolment.
eemployment prior to university

Please include detailed reasons for wishing to undertake parallel studies at two universities in Germany and submit
relevant supporting documentation from your first university, such as your certificate of enrolment, academic
transcripts, etc.

Examinations taken

Parallel enrolment

*Will you still be enrolled at another university in the semester in which v
you plan to start studying at Saarland University?

Health insurance information

Further Uploads

Confirm choice of intended qualification (with
subject)

Verification of input data

1.2.9 Health insurance information

Heslth insurance information

Please click on and specify the type of health insurance cover that you have.

al Note

< Section Course Offering - B.A. Musikmanagement
Personal details

Information regarding applicant’s pre-
university education credentials
Information about your higher education
entrance qualfication

Study history

Work experience, vocational training and
employment prior to university

Health insurance information

Important information for all applicants:

We strongly recommend that you refer to the electronic record using its German name ‘Datensatz fir die Einschreibung an der Universitat des
Saarlandes, Saarbriicken’ when contacting a statutory health insurance fund. Please state the following reference code for Saarland University
which the statutory health insurance fund needs to transfer the electronic record. H0001949.

Examinations taken
Parallel enrolment Additional information: Uploading a scan of your insurance card is not sufficient proof of health insurance.

Health insurance information Information for applicants who have statutory health insurance:

Information for applicants who already have statutory health insurance in Germany: If you already have statutory health insurance in Germany,

Further Uploads

Confirm choice of intended qualfication (with
subject)
Veification of input data

please select the option ‘Insured’ when specifying your ‘Status code for student health insurance". Please contact your German statutory health
insurance fund and request that they submit an electronic record to Saarland University confirming your insurance status.

Information for applicants who have statutory health insurance in a Member State of the European Union or the European Economic Area:

If you have statutory health insurance cover in a Member State of the European Union (other than Germany) or the European Economic Area, you
must ask your home insurance provider to issue you with a European health insurance card (EHIC) or issue a certificate of insurance as proof of your
health insurance cover. If you have foreign health insurance, you will also need to provide proof of exemption from statutory health insurance in
Germany. Please contact a statutory health insurance fund in Germany and request that they submit an electronic record to Saarland University
confirming your insurance status or issue an exemption certificate. Note: The electronic record is referred to in German as Datensatz fur die
Einschreibung an der Universitat des Saarlandes, Saarbriicken’. You can request an electronic record verifying your insurance status or proof of
exemption from a German statutory health insurance fund of your choice by presenting proof of your private health insurance cover to any statutory
health insurance fund. Please select the option ‘Not insured” when specifying your ‘Status code for student health insurance".

Information for applicants who have private health insurance:
If you already have private health insurance and you would like to continue to be privately insured while you are studying, you will need to provide
proof of exemption from statutory health insurance in Germany. Please contact a statutory health insurance fund in Germany and request that they
submit an electronic record to Saarland University confirming your insurance status or issue an exemption certificate. Note: The electronic record is
referred to in German as ‘Datensatz fir die Einschreibung an der Universitat des Saarlandes, Saarbricken'. You can request an electronic record
verifying your insurance status or an exemption certificate from a German statutory health insurance fund of your choice by presenting proof of your
private health insurance cover to any statutory health insurance fund. Please select the option ‘Not insured’ when specifying your ‘Status code for
student health insurance".

*Status code for student health insurance data N

over! Proof of exemption "4 Upload Document

Proof of health insur

Note: Further information on health insurance is available here https://www.uni-saar-
land.de/en/study/application/enrolment/documents/health-insurance.html

1.2.10 Uploading files

Please click on Fl€ Upload  pjaaqe upload all of the mandatory documents, by clicking on the

F Uslead Decument | 1 tton next to the relevant field. Please take care to ensure that you assign each

document to its relevant upload field.

One file can be uploaded per required document; permissible file formats are JPEG/JPG or PDF. If
you need to create a single PDF file from several documents (e.g. multiple JPEG files), instructions are
available online (e.g. try searching for ‘Combine multiple files into one PDF’).
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< Section Course Offering - B.A. Musikmanagement

Personal details

Information regarding applicant's pre- File Upload

university education credentials

Information about your higher education

entrance qualification Please make sure that you only upload supporting documentation using the dedicated upload function. Failure to do so may
Study history cause problems with your application or may result in your application not being processed.

Work experience, vocational training and

employment prior o university Passport photograph (for your student ID card - JPEG/JPG, max. 10 MB) [ + Upload Document

Examinations taken Certification of admission to the higher educai

ccess course [ 4 Upload Document

Parallel enrolment ce + Upload Document

Please upload your certificates of de-registra d
registered from another university. (Note: this is not required for foreign or if you
wish to enrol for a non-restricted degree programme)

Health insurance information

Further Uploads

*Scan of identity card (front and back) or scan of passport
Confirm choice of intended qualification (with ¢ ) — + Upload Document
subject)

ject) Other documents [ + Upload Document
Verification of input data

Proof of language proficiency | 4 Upload Document

Credit transfer certficate/Forma record of recognition of prior learning | 4 Upload Document

1.2.11 Confirm choice of intended qualification (with subject)

Confem choice of intended qualification (with
subject)

Click on

gramme (see screenshot), no further information is required.

. If this is the first time you are enrolling for this study pro-

% Section Course Offering - B.A. Musikn

Parsonal detalls

Information regarding applicant’s pre- Select your intended qualification (with subject]

university education credentials

Information about your higher education

entrance qualification #intended qualification (with subject) (8} Enrolment

Study history

Work experiencs gand

emplayment pri

Examinations taken

Pl srecimalt; If you are not currently enrolled at Saarland University, you co not need ta enter anything on this screen, Please
continue to the next section.

Health insurance information

Further Uploads Note:

Confirm choice of intended qualiication (with : 2

R “ . » In addition to your degree programmefsubject of study, you will also see your chosen area of focus and the examination

regulations that apply.

Verlfication of input data = Lines that are highlighted in grey cannot be altered.

% ¥ nes Courseofstudy B.A Muskmsnagement

new Core subject B.A Musikmanagement (2015) 2 Study semester

1.2.12 Verification of input data

Please click on Verification of input data

. In this final section, you are required to provide a declaration
(in lieu of oath) [Eidesstattliche Erkldrung] before submitting your application. Read the text carefully

and then indicate your consent before submitting your application by ticking the checkbox

=

nersoy

confirm the disclosures
decisrations made above.

Note: Please note that the checkbox in the print preview or preview is not filled. This does not mean
that the box in your application was not filled (ticked). Your application can only be sent if you have
given your consent.
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< Section

Personal details

Information regarding applicant’s pre-
university education credentials
Information about your higher education
entrance qualification

Study history

Work experience, vocational training and
employment prior to university

Examinations taken
Parallel enrolment

Health insurance information

Declaration (in lieu of oath)

Course Offering - B.A. Musikmanagement

1 hereby apply to be enrolled at Saarland University on the basis of the information | have provided above.
1 hereby declare that the information provided in my application is true, correct and complete.
1 am aware that any incorrect information that | supply, either negligently or intenti isin on of the regulations of

Saarland University and will lead to the revocation of my admission status and - should such misrepresentation be identified after
enrolment - to the revocation of my enrolment status.

1 also affirm (in lieu of oath) that | have given true information regarding periods of previous academic study and any academic
degrees or university qualifications attained.

Further Uploads *# hereby confim the disclosures and declarations made above. (]

Confirm choice of intended qualification (with
subject) *1 hereby declare that | have not lost the right of assessment or examination in the v
subject areas that | have applied for.

Verification of input data

Due to your requested enrolment, payment of fees and any other applicable charges is now due. Please submit proof of payment
as a PDF upload. Further information about payment details (fee rates and bank details) can be found online at https:/www.uni-
arland html under item f) Proof of payment..

*Proof of payment of semester fee [+ Upload Document
Other documents [+ Upload Document

One final request

We would be grateful if you would participate in our feedback survey and kindly ask for a few minutes of your time. You can fill in
the survey online at office, >AgKm8w. The i lion you provide will be evaluated anonymously.

=

Please upload appropriate documentary proof that your semester fee has been paid.

Note: Please submit your application by clicking on so that Saarland University can review
your application and complete the enrolment process.

At the end of the process, you will asked to reconfirm the information you have supplied.

Target studies for the upcoming semester

Please confirm your selection

> Course of study B.A. Musikmanagement

You will receive on-screen confirmation that your enrolment application has been submitted and you
will be notified of your application number:

Your application to register
has been submitted with the
confirmation number
100002158540, We will
contact you soon by e-mail
about the status of your
application.
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Please check on your start page that the tile for this application displays the status message ‘Applica-
tion submitted’.

©

B.A. Musikmanagement
(100002158540)

Study semester: 2

Submitted

If that is not the case, please check — well before the enrolment deadline is due to expire —that you

did actually send your enrolment application via the button and that you didn’t simply save
it without submitting it.

1.2.13 Short-form enrolment questionnaire for students already enrolled at Saarland Univer-
sity
If you are already enrolled at Saarland University, you will only need to complete a shorter version of

the questionnaire. This shortened enrolment questionnaire already contains your personal details. If
i in the application

you wish to change any of your personal details, please click on
portal and amend your data as required.

In this case, you will be requested to re-upload your higher education entrance qualification. If other
relevant information has changed regarding examinations completed (at institutions other than Saar-
land University), or with respect to your language proficiency, your study history or your higher edu-

cation entrance qualification, please upload the relevant supporting documentation.

You will be asked to complete the section ‘Intended qualification (with subject)’. In this case, you
should state whether you plan to enrol in a further study programme, switch to another programme,
study an additional school subject as part of your teacher training degree or whether you wish to
change to a different subject. Please read the information provided in the help texts.
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Confieen cholos of Infandad qualficstion

Option: Switching to another degree programme (Click on = ==== )

< Section Course Offering - BA. Musikwissenschaft HF

Personal details

Information
university education credenials
Information about your higher education

entrance quelfication “intended quaification

it subject) () Enrolment

Further Uploads © switching programme
Canfii choice of intended gualiication (Wit
subject)

Verfcation of input data ‘Adding a tird school curriculu subject

Changing subjects

Additonal programme / Paralil enrolment
(e s ottt o D
your current degree progr

Please select this option if you want to stop studying in which you ty
sto th et sty programme that = have done s0 far) ) and want to applyto enrolin a gree progr

(untick
Please note that to enrol for a restricted-entry degree programme you must first upload a valid letter of admission via the File Upload" menu option.

 your student status will remain unchanged. If enrolment
all enrolment or

Once you in gree progra
for the new study programme is not possible at the present time, your existing enrolment status wil

requirements have been met.
Important information for applicants to Master's degree programmes:
If you are currently enrolled in a Bachelor's degree programme and are applying to enrol in a Master's programme, this will be treated as an application to switch degree
o ecd b deselt e o s clw e g ot b e Vesrs e prog )

[

Itis not possible t achel Mast
i et ye( adusted from the Bachelors progamme, your eter of admission o e asiers cagree prograrme wh stpulats a dato by which you muat have

et i s eetis studying o complete ynur Bachelors degree
Note:

I ceflon 1o your degre programmeleutect of sy, you wh alo se your chosen areaoffocksand the xaminatonreglatonsthet ey
« Lines that are highlghted in grey cannot be altere

Course of study B.A. Musikmansgement

v [7) new Courseofstudy BA Musikuissenschaft HF

7] new Main subject B.A Muskvissenschaft H (2015) 1 Study semester

7] new Subsidiary subject BA Geschichte N (2010) 1 Study semester

jenisch E (2016) 1 Study semester

7] new Supplementary subject 5.A. Sprachkomp iz

Option: Changing to a different subject

< Section Course Offering - B.A. Musikwissenschaft HF

Personal detalls

university education credenials
Information about your higher education
entrance qualication

tended qualfcation (wih subject) () Enrolment
Further Uploads Switching programme
Confirm choice of intended qualication (with
subject)

Verfcation of input data ‘Adding a third school currculum subject

® Changing subjects

Adcitonal programme  Paralll enrolment
Select this option if you are currently studying for a multiple-subject degree or a teacher training degree and you want to change one of the subjects you are studying.
Please select the subjects that you wish to study in future by ticking the relevant checkboxes.

Please note that to enrol for a subject that has entry restrictions, you must first upload a valid letter of admission via the File Upload” menu option. Please note that not
all subject combinations are permitted in multiple-subject degree programmes.

Once you have enrolled for the new subject, you will be deregistered with respect to the- sub|ect younonge wish 10 . envkmant for e new st s
possible, your existing enrolment status will all enrolment or een met

Note:
« In additon to your degree programmelsublect of study. you wil lso see your chosen area of focus and the examination regulations that appy.
« Lines that are highiighted in grey cannot be altered.

[£] Courseofstudy BA Musikmanagement

v [7] new Courseofstudy B.A Musicwissenschaft HF

7] new Main subject B.A Muskwissenschaft H (2015) 1 Study semester

semester

) new Subsidiary subject BA. Geschichte N (2010) 15t

2 new ject B.A. Sprachy E(2016) 1 Study semester

Option: Adding a third school curriculum subject

< Section Course Offering - B.A. Musikwissenschaft HF

Personal detalls

university education credenls
Information about your higher education

entrance qualication *intended qua
Further Uploads

Confirm choice of intended quaification (with

subject)

Verlfcation of input data ©) Adding a third school curiculum subject

h subiect Enrolment

Swi

ing programme

Changing subjects

Addiional programme / Paralel envolment
Please select this option if you wish to add a thid school sublect to the two subjects you e already studying in your your teacher training degree. (Note: You may only
add a subject if you have met any applicable admission requirements for that subject)

Please note that to enrol for the aditional school curriculum subject, you must first upload a valid letter of admission via the File Upload” menu option. Please upload
this document under the ‘Other required documents’ section of the ‘File Upload' menu option. If enrolment for the new subject is not possible, your existing enrolment
status will be retained_provided that all enrolment or re-registration requirements have been met.

Note:
« In addition to your degree programme/subject of study, you will also see your chosen area of focus and the examination regulations that apply.
« Lines that are highiighted in grey cannot be altered.

[7) Courseofstudy BA Muskmanagement

v (4] new Courseof study B.A Musikwissenschaft HF

71 new Main subject B.A Musikwissenschaft H (2015) 1 Study semester

7] new Subsidiary subject B.A. Geschichte N (2010) 1 Study semester

7] new Supplementary subject B.A. Sprachkomp lalienisch E (2016) 1 Study semester
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Option: Additional programme / Parallel enrolment

UdS  Privacy Note  Legal Note ® i ® & BlesterTest

< Section Course Offering - B.A. Musikwissenschaft HF

Please select this option if you want to enrol for a further degree programme while continuing to study for your current degree. Please do not alter the default settings.
(ie. do not change the selections currently shown)

Please note that to enrol for a restrcted-entry degree programme you must first upload a valid letter of admission via the ‘File Upload' menu option. Please pload this
document under the ‘Other required documents’ section of the File Upload" menu option.

1f your current degree programme is also a restricted-entry programme, you will need to explain why you want to study for a second restricted-entry programme at the.

same time and must submit your reasons via the ‘File Upload® menu option. Please upload these documents under the ‘Other required documents’ section of the ‘File

Upload" menu option. Instructions on how to create a single PDF file from several documents are availzble online (e.&. try searching for ‘Combine multple files into one.
OF).

Important information for applicants to Master's degree programmes:
if you are currently enrolled in a Bachelor's degree programme and are applying to enrol in a Master's programme, this will be treated as an application to switch degree
programmes (Option: Changing to another degree programme). You need to deselect the Bachelor's degree programme and select the Master's degree programme.
itis not possible to be enrolled in the Bachelor's programme and the consecutive Master's programme at the same time.

1f you have not yet graduated from the Bachelor's programme, your letter of admission for the Master's degree programme wil stipulate a date by which you must have
submitted your Bachelor's degree certiicate (to be sent by email to the Admissions Offce).
You are nevertheless allowed to continue studying to complete your Bachelor's degree.

Note:

« In addition to your degree programmelsubject of study, you will lso see your chosen area of focus and the examination regulations that apply.
= Lines that are highlighted in grey cannot be altered.

1.3 Accepting the offer of admission issued by hochschulstart

Students who wish to apply for admission to one of the nationally administered restricted-entry de-
gree programmes in Medicine, Pharmaceutical Science or Dentistry or to one of the locally re-
stricted-entry degree programmes Psychology or Biology must submit their application for admission
online using the dialogue-oriented service procedure (DoSV), which can be accessed via the internet
platform hochschulstart operated by the University Admissions Foundation (SfH). Information about
the DoSV procedure is available on the website www.hochschulstart.de. To be able to use the online

DoSV application procedure, you must first complete the registration process at
www.hochschulstart.de. The registration process requires that you enter relevant personal details.
Once your registration is complete, you will be issued with an applicant ID (BID) and an applicant au-
thentication number (BAN).

Note: Please note that you are not permitted to register more than once. If you registered for the
DoSV procedure in a previous year, please use the user name and password from your earlier regis-
tration. If you have forgotten your earlier user name or password, the online registration window has
links for requesting a new DoSV user name and/or password. Once registration is complete, you will
be sent an email with further information. You can then log in at www.hochschulstart.de and begin

using the DoSV service.

1.3.1 Nationally administered restricted-entry degree programmes (Medicine, Dentistry,
Pharmaceutical Science)

If you have received an offer of admission from hochschulstart, your first step is to notify

hochschulstart that you are accepting the offer. You will then be issued with a letter of admission

from hochschulstart. Once you have the letter of admission, you can enrol at Saarland University. To

begin the enrolment process, log on to the SIM application portal to access your start page. Now click

on the tile ‘I have a letter of admission from hochschulstart’:

(Note: The tile is only visible on your start page during the relevant enrolment period.)
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Letter of admission from

hochschulstart

medicine,dentistry, pharmacy)
hochschul
start.de

You will then see the following window. Enter your applicant ID (BID) and applicant authentication
number (BAN) that you received from hochschulstart.

® 8 |

C

£ Preliminary Questionnaire

Gruppe umbenennen
*Applicant D (B0
*Applicant Authentification Mumber (BAMN)
If you have already received a letter of admission from hechschulstart, you can use the following
questionnaire to enrol for the state-examined degree programmes in medicine, denfistry or

phamaceufical scisnce

It is absclutely essential that you have already applied to hechschulstart de for a place to study
medicine, denfistry or pharmaceutical science.

Applicants who have foreign education credentials from a counfry outside the ELWEEA and who are
not considered equivalent to German applicants {in terms of the relevant admissions regulations) must
apply using the questionnaire in the previcus window ‘Application (outside EU): medicine, denfisfry,
phamaceutical science’.

Please click Next to continue

I |

Note: You may experience a delay while the system processes your selection. Please be patient and
do not cancel your application.
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After entering your BID and BAN, click on m to accept your place on this degree programme.

Please complete the questionnaire and then submit your enrolment application.

Note: Simply accepting your offer of admission will not automatically enrol you at Saarland Univer-
sity. Your initial acceptance of an offer of admission is a provisional acceptance. To finalize ac-

ceptance of a place on a degree programme, you must complete the enrolment process within the
specified enrolment deadline.

For details of the enrolment procedure, please follow the instructions in Section 2.2.

1.3.2 lLocally administered restricted-entry degree programmes (Psychology, Biology)

If you have received an offer of admission from hochschulstart, your first step is to accept the offer,
which you must do in the Saarland University SIM application portal. Begin by logging on to the SIM
application portal to access your start page. Now click on the tile ‘Admission application’:

Application

programme

Go to the combo box ‘Application’ and select the appropriate item from the drop-down menu. Click

" to see the list of options.

=
&)

Do
¢

4 Preliminary Questionnaire

List of academic programmes

Application  [f]

ntended qualification (with subject) slor's degree programmes (1st semester)

Szchelor's degree programmes (Higher-leve

Teacher training

gree programmes (15t sems

Teacher training dag (Higher-lzvzl 2ntry)

Master's degree programmes (751 semester)
Master's degree programmes {Higher-level entry)

Mon-EU nationals - medicine, dentistry, ph.

Medicing, dentistry, pharmacy (Higher-level entry}

Local clearing scheme

In the combo box click on
and subject.

and select either Psychology or Biology as your intended qualification
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< Preliminary Questionnaire

List of academic programmes

Application | Bachelor's degree programmes (15t semestear) W

ntended qualification (with subject) | Select =]

The following questionnaire is designed to guide you through the process of applying for admission to
the first semester of a restricted-entry Bachelor's degree programme. If you are unsure whether entry
restrictions apply to the programme you wish to join, please refer fo the table at hifps:/iwwww uni-
saarland de/en/study/application/first-degree. html.

Note: If you cannot find your intended qualification and subject in the drop-down list, please care-
fully review the application information that you have already entered.

Enter your applicant ID (BID) and applicant authentication number (BAN) that you received from

hochschulstart and then click on m
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List of academic programmes

Application
ntended qualification (with subject)

*Intend

ter
*applicant 10 (BI10)

*Applicant Authentifization Number {BAM]

Core area
Study semester

Frogramme stributes

Preliminary Questionnaire

Bachelor's degree programmes {151 semester)

&

B.Sc. Biologie

&

The following questionnaire is designed to guide you through the process of applying for admission to
the first semester of a restricied-entry Bachelor's degree programme. If you are unsure whether entry
restrictions apply to the programme you wish to join, please refer fo the table at htps:/weww uni-
saarland defen/study/application/firsi-degree.htmi.

Please take note of the following important information:

- B.5c. in Biology and B.5c. in Psychology

In crder to submit a DoSV-application (dialogue-orientad service procedure) via this portal, you must
first register with hochschulstart de if you have not done so already. Please have your personal
applicant 1D number (BID) and your applicant authentication number (BAN) from hochschulstart.de to
hand.

Please note: If you have foreign education credentials from a country outside the EU/EEA and if you

are not considered equivalent to a Genman applicant (in terms of the relevant admissicns regulafions),

you must in this case — and in this case only — enter either ‘B.5c. Psychology (outside EUY or ‘B.5c.
Biology (ouiside EUY in the dialegue box ‘Intended qualification (with subject)’. Failure fo do so will
result in you applicafion being rejected.

- Droit francais et allemand
Applications must be submitted to the Centre Juridique Franco-Allemand (CJFA). Information on

application deadlines and procedures and the relevant forms can be found at wwe.cjfa. ewbewerbung.

- Franco-German Studies: Cross-Border Communication and Cooperation

Applications must only be submitted to the programme coordinating office. Please go to the
programme website for application information for prospective students from Germany and to access
the application form. Prospective students from France are requested fo contact our programme
pariners at the Université Lomaine.

Please click Next to continue.

Note: You may experience a delay while the system processes your selection. Please be patient and

do not cancel your application.

For details of the enrolment procedure, please follow the instructions in Section 2.2.
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2. Logging out of the SIM application portal

Click on the ‘logoff’ button shown at the top right of your screen:

Confirm that you wish to log out

Lot

UnSawed SBLE Wil BE WS ErE yOou SUrg you w

and then close the browser.

Note:

If you want to log out of the student web portal (only accessible to students already enrolled of Saar-
land University), please proceed as follows:

- URIVERSITAT

_ , N a < & m
Click on the ‘person’ icon shown at the top left of your screen .
Kurt Cobain

Click @8 o confirm that you want to log out.

We look forward to welcoming you as a new student to Saarland University!
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3. Additional information

Information on applying and on selecting a degree programme and subject

General information:

https://www.uni-saarland.de/en/study/application.html

Programmes currently offered:

https://www.uni-saarland.de/en/study/application/first-degree.html

Overview of subject combinations in multiple-subject degree programmes (currently available in German only)

Dual-subject Bachelor’s degree programmes: https://www.uni-saarland.de/fileadmin/up-
load/studium/angebot/kombinationen-ba.pdf

Dual-subject Master’s degree programmes:

https://www.uni-saarland.de/fileadmin/upload/studium/angebot/kombinationen-ma.pdf

Teacher training degree programmes:
https://www.uni-saarland.de/fileadmin/upload/studium/angebot/lehramt.pdf
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